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YTBEPX]JIEH

IIOCTAHOBJICHUEM A IMUHHACTPAITAN
HBanosckoro cenbcoBeTa Peutbckoro paitona
or 20.11.2018 Ne 217

(B peakuuy MOCTaHOBJICHHSI
AnmunncTpanun MiBaHOBCKOTO centbcoBeTa

Pruibckoro pationa
ot 27.01.2020 Ne13)

AIMAHUCTPATHUBHBIN PETJIAMEHT
npefocTaB/jieHus AxMuaucTpanueii MBanoBckoro ceabcoBera PoLIbCKOro paiiona
MYHHIUNAIBHO#H ycayru «[IpucBoeHne aapecoB 00beKTaM aJpecanuy, H3MeHeHHe,
aHHYJIHPOBAaHHE aIPECOB»

I. O6mue monoxeHus:
1.1.  Ilpeamer peryJHpoBaHHs aAMHHHACTPATHBHOIO PerjiaMeHTa

AIIMMHHCTPAaTHBHEIH pETJIaMEHT IPENOCTaBleHUs AMuMHHCTpanueidfi  VIBaHOBCKOTO
cesbcoBeTa PHUIBCKOro paifoHa MyHHIHIAIBHON ycuyru —«I[IpucBoeHHE agpecoB 0OBEKTaM
azpecanyy, H3MCHEHHEe, aHHYJIHPOBAaHHE aIpecoB» (Haiee — AIMHUHHCTPATHBHBIA PErjaMeHT)
OIIpeeIISIET CTaHAaPT NMPENOCTABICHUS MYHUIIUNIATBHONU YCIIYTH, COCTaB, MTOCIIENOBATEILHOCTD
H CpOKHM BBINOJHCHUS aJMHHHCTPATUBHBIX MpoIenyp (medcTtBuii), (HOpMBI KOHTpOJIS 3a
HCIIOJIHCHUEM aJMUHHCTPATHBHOIO pETNaMEHTa, JOoCyIeOHbI (BHeCYIEeOHBIN) MOpPSIOK
00XaloBaHHUs peleHHH M NelcTBUil (Oe3nedCTBHs) MOJDKHOCTHEIX JIHI, HPeXOCTaBIIAIOIINX
MYHHUIUNIAIBHYIO YCIIYTY.

1.2. Kpyr 3asBureJei

1.2.1. 3agBurenu - $u3HYECKHE WIH FOPUANYECKHE JIHIQA, OOJNANAIOIME IIpaBaAMH Ha
OOBEKT HEIBHKMMOCTH (32 HCKIIOYSHHEM TIOCYAapCTBEHHBIX OPTaHOB M UX TEPPUTOPHAIBHBIX
OpraHoB, OPraHOB I'OCYJapCTBEHHBIX BHEOIOMKETHBIX ()OH/IOB U MX TEPPUTOPHAIBHBIX OPraHOB,
OpPraHOB MECTHOIO CaMOYIIPaBIEHHs), JUOO UX YIONHOMOYCHHBIE IPEICTABUTEIH (Hajee -
3asIBUTEIIN).

3asgBIIcHHE O MPENOCTAaBICHHH MYHHIMIAIBHOMW YCIyTH (Iajee - 3asBJIEHHE) IONAeTC
COOCTBEHHHUKOM OOBEKTa ajpecald 10 COOCTBEHHON HHHUIMATHBE JHOO JIUIIOM, 00JIaJaroIiM
OJIHUM M3 CIEIYIOLIMX BELIHBIX MPaB Ha 0OBEKT aJpecaluu:

a) IIPaBO XO3SIMCTBEHHOI'O BEICHHUS;

0) IpaBO OIEPATHBHOTO YIIPABIICHHS;

B) IIPaBO I0XXU3HEHHO HACJIEyeMOT0 BIIaJICHUS;

T') IPaBo MOCTOSHHOTO (OeCCPOUHOr0) MOJIE30BAHMS.

1.2.2. C 3agBneHHEM BIpaBe OOpAaTUTHCS MPECTABHUTENM 3asABHTENS, ACHCTBYIOIIUE B
CHJIIy IIOJIHOMOYHM, OCHOBAaHHBIX Ha O(OPMIICHHOW B YCTaHOBJIEHHOM 3aKOHOIATEILCTBOM
Poccuiickoii ®enepanum mopsiake JOBEPEHHOCTH, HA yKa3aHWU (elepalbHOro 3aKoHa MO0 Ha
aKTe YNOJHOMOYCHHOTO Ha TO TOCYAAapCTBEHHOTO OpraHa WJIH Oprafa MECTHOIO
caMOyTIpaBJICHHS.

OT uMenn COOCTBEHHHKOB MIOMEIIECHHH B MHOTOKBAPTHPHOM JIOME C 3asBJICHHEM BIIPaBe
OOpaTHThCs MpENCTaBUTENh TAKHX COOCTBEHHHKOB, YIIONHOMOYEHHBIH Ha IOJady TaKoOro
3asBJICHUS NIPUHATHIM B YCTAHOBJIEHHOM 3aKOHOZATeNbCTBOM Poccuiickoit @eneparuu mopsiake
penreHreM o0IIero coOpaHus yKa3aHHBIX COOCTBEHHUKOB.
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OT uMeHH WYIEHOB CaJOBOAYECKOTO MJIH OTOPOJHHYECKOrO HEKOMMePYECKOro
TOBApHINECTBA C  3afiBICHHEM BIpaBe OOPaTHTBCS  MPEACTABHTENb  TOBAPHUINECTBA,
YIOTHOMOYCHHBI Ha I0Jayy Takoro 3asBI€HHS NPHHSTHIM DPEIIEHHEM OOIIEro coOpaHHs
YIEHOB TAKOTO TOBApPHIIECTBA.

1.3. Tpe6oBanus Kk mopsAAKy HH(POPMHPOBaHMS 0 PEIOCTABICHAH MyHHIHIIATHHOM
yeayra

1.3.1. Ilopsinok mosrydennst HHGpOPMALUK 3aABATEISIMHE 110 BOIPOCAM
IPENoCTaBICHUS] MyHHIHNAILHON! YCIIYyTH H YCIYT, KOTOPhIE SIBJISIOTCH HE00X0AUMBIMH H
00s13aTe/ILHBIMHE /151 IPEOCTABJICHAN MyHAIMIAILHOMH yC/IyrH, CBeIeHHil 0 Xo/1e
IPeI0CTABICHHS YKA3aHHBIX YCJIYT, B TOM YHCJIe Ha 0HIHAILHOM caiiTe oprana
MeCTHOro camoynpasiienus Kypckoii o61acth, siBiasiromerocs paspado r4uKomM
periiaMenTa, B peaepanbHoii rocyrapcrBennoil undgopmanuonHoii cucreme ""Exunbiii
OPTaJ roCyAapcTBeHHbIX H My HHIMIIAJIBHBIX YCIyT (pyHknmii)" (maaee - Exunbiii
opTaJ)

Mudopmuposanue 3asgBuTENEH O BOIPOCAM IIPEAOCTABIEHNS MyHHIUIAIBHOM YCIYTH,
B TOM YHCJI€ O XOJC IPEIOCTABICHUS MYHMIUIAIBHONH YCIyrH, MPOBOJUTCS IIyTEM YCTHOTO
HH(QOPMUPOBaHHS, MICBMEHHOr0 HHPOPMUPOBAHHS (B TOM YHCIE B 3MEKTPOHHOH (opme).

Nupopmuposanye 3asBUTENCH OPraHA3yETCs CIIEMYIOMEIM 06pa3oM:

UHJUBHIyaIbHOE HHQOPMUpPOBaHHUE (YCTHOE, THCHMEHHOE);

11y6myHOe HHOPMUPOBAHHE (CPeICTBA MacCOBOM HEPOpMAIHH, ceTh «IHTepHET).

WupvBunyansHoe  ycTHOe  HMHGOPMHPOBAHHE  OCYMIECTBISETCS  CHEIMATHCTAMA
AnvunncTpaiuu MBaHOBCKOTO cebcoBeTa PhUIbCKOro paiiona (najee - AJIMHHHCTpAIHS) TIpH
oOpalenun 3assuTenelf 3a MHEGOpMaIHei JIMYHO (B TOM 9HCIIE 110 Tenedory).

I'padux paboTel AIMHUHHCTpANUH, rpadUK JIMYHOTO IPHEMa 3asBUTENEH pa3MeIaeTcs B
MH()OPMANOHHO - TEIeKOMMYHHKAI[HOHHOH ceTH «VIHTepHeT» Ha OQUIMATBHOM caiiTe
AIMUHHCTpanMy B Ha HHQOPMAI[HOHHOM CTEH/IE.

CrienmanicTel TPEHAMAIOT BCe HEOOXOIMMBIE MEDHI I MPENOCTABICHHUS 3asBHTEIIO
IIOJIHOTO U ONIEPAaTUBHOTO OTBETA HA IIOCTABJIEHHBIE BOIPOCHL, B TOM YHCJIE C IPHBICYEHHEM
HMHBIX KOMIIETEHTHBIX CIICI[HAIHCTOB.

OtBeT Ha ycTHOE OOpalleHHe ¢ COTIACHS 3asBUTENIS IPEIOCTABIISETCS B yCTHOH (hopMe B
X0ole JIMYHOro TIpuemMa. B  oOCTanbHEIX cilyyasx B YCTAHOBJIEHHBIH 3aKOHOM CPOK
IIPEAOCTABISETCS TMHUCHMEHHEIM OTBET IO CYMIECTBY IIOCTABICHHBIX B YCTHOM OOpalleHHH
BOIIPOCAX.

Ecma 114 moaroToBku oTBeTa TpeOyeTcsl MPOIOIDKAUTENIBHOE BPEMS, CIIEIHAIHCT MOXKET
HPEIIOKUTE 3asBUTEIIO OOpaTUTHCS 3a HEOOXOMMMOW HWH(pOpMalell B YIOOHBIX i HErO
popmax m crmocobax IOBTOPHOTO KOHCYJIBTHPOBAHHS YeEpe3 ONPENeNEHHBIA IIPOMEKYTOK
BpPEMCHH.

Bpems uHIuMBHIyanbHOrO yCTHOro HHGOPMHpOBaHHS (B TOM uHCle 10 TenedoHy)
3ajABHTEJI HE MOXKET MIPEBBIIATh 10 MUHYT.

OrBer Ha TenedOHHBIH 3BOHOK CONECPKUT HMHGOPMAIMIO O HAMMEHOBAHHM OpraHa, B
KOTOPBIA IIO3BOHMJI 3asBUTENb, (QAMUIIUIO, HMS, OTYECTBO (MOCIENHEE - MpPU HAIUYHM) U
JMO/DKHOCTh ~ CHELMAINCTa, MPHHSABIIETO Tele(OHHBIA 3BOHOK. IIpy HEBO3MOXHOCTH
NPUHSBIIETO 3BOHOK CIICIHAIKCTA CaMOCTOSTENFHO OTBETHTh HAa IIOCTaBJICHHBIE BOIPOCEHI
TeNE(OHHBIN 3BOHOK IepeapecoBhIBaeTCs (IIEPEBOMMTCA) HA IPYroe JODKHOCTHOE JIMIO HUTH
oOparuBLIEMYCs TPAXIAaHHHY COOOIAaeTCs HoMep TenedoHa, 0 KOTOPOMY OH MOYKET IOTYYHTh
HEeoOXoauMYyI0 HH(OPMAIIHIO.

Bo Bpemst pasroBopa cnenMamiCThl YETKO IIPOM3HOCAT CIIOBA, H30€Tar0T «IapalIebHBIX
PasroBOpOB)» € OKPYXKAIOIIUMH JIFOABMH M HE IIPEPBIBAIOT Pa3roBOpP, B TOM YHCJIE IO MPHYUHE
NOCTYIIJICHHS 3BOHKA Ha YoM ammapar.
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Ilpu orBeTax Ha TesieOHHBIC 3BOHKH M YCTHBIE OOpalIeHHs CHEeNHATUCTHI COOIOAf0T
MpaBUIa CIyxkeOHOM STHKH.

[IlucebMeHHOE, WHIUBUAYaTbHOE HHGOPMUPOBAHHE OCYIIECTBISIETCS B ITMCBMEHHOH
¢dopme 3a HOANHUCHIO IIIaBHI paifoHa. [ [MCEMEHHBIH OTBET MPEI0CTABISIETCS B IPOCTOM, YETKOH U
MOHATHOU (hopMe M CONEPKUT OTBETHI Ha ITOCTABJIEHHBIE BOMPOCHI, a Takke (haMUIIHIO, MM,
0oT4ecTBO (IIpH HAIMYHKM) H HOMep TejedoHa HCIONHHUTENS W IODKHOCTh, (aMIIUIO H
WHUIAATBI JIUIA, TOANUCABIIETO OTBET.

[IuceMeHHBIH OTBET IO CYIIECTBY MOCTaBJIEHHBIX B MUCHBMEHHOM 3asBJICHHH BOIIPOCOB
HalpaBisieTcsl 3asBUTENIO B TeueHue 30 KaJleHOApHBIX IHEH CO IHSA €ro pPETUCTpaluy B
AJIMUHHCTpAIH.

OtBer Ha oOpamieHHe HampaBiisieTcsl B (GopMe SJIEKTPOHHOTO JOKYMEHTa IO alpecy
9JIEKTPOHHOW IOYTHI, YKa3aHHOMY B OOpaleHHH, I[IOCTYNHBIIEM B AJIMHUHHCTPALMIO WU
JOJDKHOCTHOMY JIMIY B (OpMe 3JIEKTPOHHOTO IOKyMEHTa, W B IIMCBMEHHOH (opme 1o
IIOYTOBOMY aJIpecy, YKa3aHHOMY B OOpAaIlleHHH, MOCTYIHUBIIEM B AJMUHHUCTPALMIO HIIA
JNOJDKHOCTHOMY JIMIy B THCbMeHHOU ¢opme. Kpome Toro, Ha mocTynuBiiee B OOpalleHHE,
colepkainee MPEUIOKECHHEe, 3asBJIICHHE WIH JXajlo0y, KOTOphIE 3aTparuBalOT HHTEPECEHI
HEOIPeIeJIeHHOr0 Kpyra JIMI[, B YaCTHOCTH Ha oOpalleHHe, B KOTOpoM obxaiyeTcs cyaeOHoe
pelleHue, BHIHECEHHOE B OTHOIIEHWU HEONPENEIEHHOIO Kpyra JHIl, OTBET, B TOM YHCIE C
pa3bsCHEHHEM IIOpsAKa OO0XKaJoBaHHS CyZeOHOTO pemeHHs, MOXET OBITh pa3MeIleH ¢
coOmoieHreM TpeboBaHmiA yacTu 2 ctaThil 6 @enepanbHoro 3akoHa «O MOPSIKE pacCMOTPEHHMSI
obparmennit rpaxiaan Poccuiickoit @enepanun» Ha oduIHaIbHOM caiiTe AIMHHUCTPALUH B
HH(POPMAIIMOHHO-TEIEKOMMYHHUKAMOHHO# ceTH "VIHTepHeT".

JIOIDKHOCTHOE JIUII0 HE BIPaBe OCYIIECTBIATH KOHCYJIBTHPOBAHHE 3asBHTEIEH,
BEIXOJISIIIEe 3a PaMKH MHQOPMHPOBAHHUS O CTAaHIAPTHBIX NPOLEAYPaX M YCIOBHAX OKa3aHHs
MYHHUIUTIATGHOW YCIYTH M BIHSIONIEe IPSIMO WM KOCBEHHO Ha HHIMBUAYAJIbHBIE PEINCHUS
3asBUTEIIEH.

[Ty6nuynoe wHDOpMHUpOBaHHE 00 yCIIyre W O IOpSAKE €€ OKa3aHHs OCYIIECTBILACTCS
AIMHHHCTpaleif myTeM pasMelleHus HHQOpMaluH Ha HHPOPMALMOHHOM CTEHJIE B
3aHMMAEMBIX HMMH [IOMENIEHHMSX, 4 TakXke C HCIOJb30BaHHEM HH(OPMAIOHHO-
TEJICKOMMYHHKAIIMOHHBIX TEXHOJIOTUH, B TOM YHCJIE IIOCPEACTBOM Da3MEIICHHsS Ha
o(pHIHATBHEIX caliTax B HH)OPMAIIHOHHO - TEIEKOMMYHHKAlMOHHOH ceTH «HTEpHETY.

Ha ExquHoM mopTaJie MOKHO IOJYIHTH HH(POPMALHIO 0%

- Kpyre 3asBHTEIEH;

- CpOKE MPeJOCTaBICHHS MyHULIUIIAIBHON YCIIYTH;

- pe3ynbTare MpPEAOCTABICHUS MYHHIMIIAJIBHOH YCIYIH, IOPSIOK BBIIA4HM pe3yJbTara
MYHHUIUIIATGHON YCIIYTH;

- HCYEpPIBIBAIOIIEM IMepeYHe OCHOBAaHHM [UIi IIPHOCTAHOBJIECHHS IIPSIOCTABIICHHUS
MYHHIHITIATHHON YCIYTH WM 0TKa3a B IPEJOCTABICHUH MyHHUIUIIATLHON YCIIYTH,

- 0 TIpaBe 3asdBHTENd Ha jgocyneOHoe (BHecyneOHOe) OOXKaloBaHHE EHCTBUM
(Oe3meiicTBHS) W pCINCHHUM, NPHHATHIX (OCYIIECTBIIEMBIX) B XOJA€ MPEAOCTaBIICHUS
MYHHUIUIIAIGHON YCIIYTH;

- (opMbI 3asBICHUH (YBEIOMIICHHM, COOOIEHHH), HCIIOIb3yEMBIE IIPH MPENOCTaBICHHN
MYHHUIUIIATBHON YCIIYTH.

Hudopmanusg 0 MyHUIIMIAIBEHOHN YCIIyTe MPeoCcTaBIseTcs OECILIaTHO.

1.3.2. Tlopsigok, popma, MecTO pa3MemeHHs H CIOco0bI MOTyYeHHS CIIPABOYHOM
HH(OpMAIMH, B TOM YHCJI€ HA CTEHAaX B MeCTax MpeJoCcTaBJIeHUus My HHIHIAJIbHOT
YCJYTH H YCJIyT, KOTOpbIe ABJIAIOTCH HE00X0AHMBIMH H 0053aTEIbHBIMH /IS
MpeoCcTaBIeHHsI MyHHIIANAJIBHOHN YCIYyTrd, H B MHOTO()YHKIIHOHAJbHOM LIEHTPE
NpeJoCTABJIEHNS IrOCyJaPCTBEHHBIX H MyYHHIIHIIAJILHBIX YCIyT



Ha unpopMannoHHbIX CTeHAaX B MOMEINECHHH, NPEAHA3HAYEHHOM UIS IIPEJOCTABICHH
MYHHITHIIAIEHOM YCIIyTH, pa3MeIiaercs ciaeayromas HHpopMaIlus:

KpaTKoe OIMCaHHe NOPsIKa IIPEJOCTaBICHUS MYHUIUIIATBHOMN yCIyTH;

H3BJIEYCHHUS M3 HACTOALIET0 AIMHHUCTPAaTHBHOTO pErJIAMEHTa C IPHJIOKCHHSIMHU
(monmHas BepcHs Ha OoQUIHMANEHOM  caiiTe AJMHHHACTpPAllMd B  HH()OPMAIMOHHO-
TEJIEKOMMYHUKAIUOHHOM cetn «THTEepHETY);

MecTopacnoioXxeHne, rpadpuk (pexum) paboTel, HoOMepa TelaedoHOB, ajapeca
ouIMaNbHBIX CAaTOB U JIEKTPOHHOMU IOYTHI OPTaHOB, B KOTOPHIX 3asBUTEH MOTYT IIOJYYHTh
JOKYMEHTHI, HEOOXOIUMBIE IS MPEAOCTABICHUS MYHHIIUITAIBHOM YCIIyTH,

IIEpPEYHN JOKYMEHTOB, HEOOXOAUMBIX UIS TPEAOCTABICHUS MYHHITUIIAIBLHOW YCIIyTH, U
TpeOOBaHUs, IPEIBIBIIEMBIE K 3THM JOKYMEHTAM;

HOPSOOK OOXalTOBaHUS pEIIeHHS, ICUCTBHM WM Oe3aeHCTBHS MODKHOCTHBIX JIHII,
IIPEIOCTABISAIOIMX MyHUIUIIAIBHYIO YCIYTY;

OCHOBaHUA JJIs 0TKAa3a B IPEIOCTABIIEHUH MYHHUIIUITATLHON YCIYTH;

OCHOBaHU JIJIs IPUOCTAHOBJICHHUS [IPENOCTABICHNS MyHUIIUNIATHLHON YCIyTH;

HOPSAAOK HHPOPMUPOBAHHUS O XO€ MPEIOCTABICHUS MYHHIIAIATLHOM YCIIyTH;

MIOPSIIOK MOTYYCHHS KOHCYJIbTAIlUIA;

oOpasnbl  ohpopMIIEHHS ~ JOKYMEHTOB, HEOOXOMMMBIX  UIS  IPEIOCTABICHHUS
MYHULMIIAIBHOMN YCIYTH, U TpeOOBaHUSA K HHUM.

TexcTel MaTepuanoB medararoTcsi YAOOHBIM JUIS YTCHUS IIpUPTOM (pa3smMepoM He
MeHbIne 14), 6e3 ucnpapieHnii, HAaNO0JIee BaXKHBIE MECTa BBIACIIAIOTCS HOIYKAPHBIM MPH(YTOM.

CropaBounas mHpOpMAaIms (MeCTOHAXOXIeHHe u Tpaduku paGoTHl AIMUHHUCTpAIHH,
CTPYKTYPHBIX IOIpa3lelNeHud AJIMHUHHCTPALVMH, IPEJIOCTABISIONNX MYHUIUNAIBHYIO yCIYTy,
rOCYyIapCTBCHHBIX M MYHHUIIMNAJIBHBIX OpPraHOB M OpraHM3anuii, oOpalleHue B KOTOpHIE
HEOOXOMMMO I TONYyYCHHS  MYHHIUIAIBHOW  yCIYrHW;  CIIpaBOYHBIE  TeJIe(OHEI
AIMUHHUCTpAIUH, OpraHu3aluii, y4aCTBYIOIIHUX B IIPEIOCTABICHHH MYHUIIUTIAIHHON YCIIyTH, B
TOM 4YHClIe HOMep TenedoHa-aBTOMHPOpPMATOpa, a TaKKe MHOTOQYHKIIHOHAIHHBIX LEHTPOB
IIPEIOCTABJIEHUS. TOCYIapCTBEHHBIX M MYHHIIMIAIBHBIX YCIyT; aapec oduimambHOro caifta
AIMUHHCTpallMM, a TaKXXe OJJeKTPOHHOW TouTel © (wim) ¢GopMbl 0OpaTHOH CBs3U
AIIMUHHUCTpallMH, MPeAOoCTaBISIOMEN MYHHIIMTIATBHYIO ycnyry, B cetu « HTepHET»)
pa3MelneHa Ha OQHUIMATIBHOM caiiTe AMUHHCTparuu BaHoBckoro cenbcoBeTa PvuibCcKOro
paiiona http://admivanovsky.ru/, u #Ha Equnom mopraine https://www.gosuslugi.ru.y.

II. CraHgapT npexocTaBjieHUs MyHUIMNAJIbHOM YCJIyIH
2.1. HaumeHoBaHHE MYHULIMNIAJIbHOH YCJIYyTH
[IpucBoenue aapecoB 0ObEKTaM aJipecalviv, U3MEHEHNE, AaHHYJINPOBAHUE aJPECOB

2.2. HaumeHnoBaHmne OpraHa MeCTHOI0 CaMOYIIPaBJIeHHS, IPEN0CTABJIAIOIEr0
MYHHIHIAJIbHYIO yCJIyTy

2.2.1. MyHunumajgbHas ycjiayra IpeaocTaBiseTcss AaMuHucTpanuei IKBaHOoBCKOro
cesbcoBeTa Pruibckoro paiioHa (naiee - AIMUHHUCTpAIHS).

2.2.2. B npenocTaBieHUN MYHULIANIAJIBHON YCIIyTH y4aCTBYIOT:

- VYnpasnenne DenepanbHoil Ciy>kOBI TOCyapcTBEHHOH pPErHCTpalldH, KajacTpa H
kaptorpaguu mo Kypckoit o6actw;

- (uman o61acTHOTO OFOMKETHOTO YUpeXXIeHUs «MHOroQyHKIIMOHAIBHBIH HEHTP IO
IIPEJOCTaBICHHUIO TOCYJaPCTBEHHBIX M MYHHIHIIAIBHBIX yCIayr (nanee - MOLI).

2.2.3. B cootBercTBHM ¢ TpeOOBaHUSAMH MyHKTa 3 yactd 1 ctareu 7 DeaepaiibHOro
3akoHa oT 27.07.2010 roma Ne210-®3 «O6 opraHuzanuu IpeaoCTaBICHUs FOCYIApCTBEHHBIX U
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MYHUIHUIATBHBIX YCIyr» AIMHHACTPANUs He BIpaBe TpeOOBATh OT 3asBHTENEH OCYILECTBICHA
ACHCTBHHA, B TOM YMCJIE COITIACOBAHUM, HEOOXOMMMBIX JUIS MOMYYEHUS MyHHIMIIATBHOMN YCIyTH
H CBS3aHHBIX C OOpallcHMEM B MHBIE TOCYJApPCTBCHHBIC M MYHHIUNAIbHBIE OPraHbl H
OpraHU3alllH, 32 HCKIFOUYCHHEM IIOJIy4EHHUS YCIYT, U MONYYeHHs] TOKYMEHTOB W HH(OpPMAIHH,
IIPEIOCTABIISIEMBIX B Pe3yJIbTaTe IIPEAOCTaBICHUS TaKUX YCIYT, BKIIIOYECHHBIX B IIEPEYEHb YCIIYT,
KOTOpPBIC SBIIIIOTCS HEOOXONMMBIMH UM OOS3aT€NBHBIMEH JUIS TPEIOCTABICHHS  YCIIYT,
YTBEPXKACHHBI HOPMATHUBHBEIM IIPABOBBIM AaKTOM IIPEICTABUTEIHHOTO OpraHa MECTHOIO
CaMOyTIpaBJIeHHUS.

2.3. Onucanne pe3yabTaTa NPeIOCTABICHHS MyHHIHMIIAALHOH YCIyra

Pe3ynpTaToM NpenocTaBiIeHHS MyHUIMITAIBLHOM YCIIYTH SBIISIOTCS:

- peIleHHe O IIPUCBOCHUH aJipeca 0O0bEKTaM aJpecallii, aHHYIHPOBAHHE aPECOB;
- pelieHre 00 OTKa3e B IPUCBOCHUH ajipeca 00beKTaM aapecaluy,
aHHYJIMPOBAHUE aJIPECOB.

2.4. Cpok npefocTaBIeHAs MyHHIIHIAILHOMN yCIyTrH

Cpok mpenocTaBieHHs MyHHIHUMATBHOW YCIyrH HE JO/DKEH IpeBbImars 18 paboumx
JHEHR CO JHS MOCTYIUICHUS 3asBIICHHS.

Cpok mpHCBOEHHs aapeca BHOBb OOpa30BAHHOMY 3€MEIBHOMY YYacTKy ¥ BHOBB
CO37IaHHOMY OOBEKTY KaIUTATHHOTO CTPOUTENBCTBA - 10 KaleHJapHBIX JIHEMH.

OcHOBaHHM I TPHOCTAHOBJICHHWS MPEAOCTAaBICHHS MYHHUIMIAIBHOM  YCIyI'H
3aKOHOJATEeIBCTBOM HE IPEyCMOTPEHO.

Cpok BblIauu (HampaBlieHHs)) JOKYMEHTOB - He mo3fHee 1 pabodero IHS C OaThl
pETUCTpaliy peleHus.

2.5. HopMaTHBHbIE IPAaBOBbIe AKThI, PEryIHPYOIIHE MPEeI0CTABICHHE
MYHHIMIAJIbLHOHA ycJayrn

IlepeyeHp HOPMATHUBHBIX IPABOBBIX AaKTOB, PpETYJIHPYIOIIMX HpPEIOCTaBICHHE
MYHHLIUNAIBHOH yclIyrH (¢ yKa3aHHEM HX PEKBH3UTOB H HMCTOYHHKOB OQHIHAIBHOIO
OIlyOJINKOBAaHUS), pasMelleH Ha odpuIuaIbHOM caiite AnmunaucTpanuu http://admivanovsky.ru/
B cetd «MHTEpHETY, a Takke HAa ExnHOM moprare.

2.6. UcuepnbiBaomuii nepeveHb JOKyMEHTOB, HE0OXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH IIPABOBbIMH AKTAMH JJIsl IPeI0CTABJIEHHS MyHHIUNAIbHON yCIyra U
YCJIyT, KOTOpPBIE SBJSAIOTCH HE00XOAUMbIMH H 00513aTeIbHBIMH /Il PeI0CTABICHHS
MYHHIHIIAJIbHON yCIyTrH, HOAJIEKAIMUX NPeICTABICHHIO 3asiBUTEJIEM, CIIOCO0bI HX
MOJIyY€HHS 3asiBHTEJIEM, B TOM YHc/Ie B 3JIEKTPOHHOH (popMe, OPSIAOK HX NPeICTABICHHA

HcyepnpiBaromuit  mepedeHb JOKYMEHTOB, HEOOXOMUMBIX JUIS TPEJOCTaBICHUS
MYHHUIIUNIATBHOM YCIIYTH, IPECTABIISIEMBIX 3asIBUTEIIEM

- 3asBJIEHHE, COCTABJIECHHOE MO (opMe, YTBEpKIeHHOH mpukazoM Munpuna Poccun ot
11.12.2014 Nel46n «O6 yTBepx)meHHUH (HOpM 3asBIICHHS O MPHCBOCHHH OOBEKTY aJpecaliu
azpeca WM aHHYJIMPOBAaHHUHM €0 aJipeca, pelieHns 00 0TKa3e B IPUCBOSHHH OOBEKTY apecanuu
azpeca WIN aHHYJIMPOBAHHUH €0 aJipecay.

3asdBlIeHHE HAIpaBiIeTCA 3asBUTENEM B AJMHHHUCTPAAI0 Ha OyMaKHOM HOCHTENe
IOCPEICTBOM II0YTOBOIO OTIPABIICHHS C OMHUCHIO BIOXKEHHUS W YBEIOMIICHHEM O BPYYCHUH HITH
IPEACTABIIAETCSA 3a4BUTENIEM JINYHO B AIMHHHCTPAITHIO.

3asiBlIeHHME IIPEACTaBISIeTCSd B AJMHHHCTPAIlHIO [0 MECTY HaXOXIEHHS OOBEKTa

aJipecarium.
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B ciyyae npencTaBIeHHs 3afBICHHS IIPM JIMYHOM OODAICHHH 3asBUTENS HJIH
IPENCTABUTENIA 3asBUTENA IPEABABIACTCS JOKYMEHT, YIOCTOBEDSIOIHH COOTBETCTBEHHO
JHYHOCTD 3asBUTEIISI WM IPEACTABHTENS 3aIBUTEIIS.

Ilpu mpencraBneHHN 3asBICHHS NPEACTABHTENIEM 3asABHTENS K TAKOMY 3asBICHHIO
IPHIIAraeTCsi NOBEPEHHOCTD, BBIIAHHAS NPEACTABUTEINIO 3asBUTEINS, OQOPMIIEHHAS B HOPAIKE,
IIPEyCMOTPEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit @enepanuu.

2.7. UcuepnbiBaromuii nepeveHs JOKYMEHTOB, HEOOX0AHMBIX /151 IIPEI0CTABICHASN
MYHHIHIAJIBHON YCJIYIH, KOTOPbIe HAXOAATCH B PACIOPSIKEHHH TOCYAAPCTBEHHBIX
OpPraHoB, OPraHOB MECTHOI'0 CAMOYNPABJICHHS H HHBIX OPraHoOB, yYaCTBYIOIIHX B
NpexoCcTaBIeHHH MYHHIMIAJIbHOM YCJIYyIH, H KOTOpPbIe 3asiBUTE/Ib BIPaBe MPEICTABHTE

Ilepeyens NOKyMEHTOB, HEOOXOIUMBIX JUIS IIPEIOCTABIECHAS MyHHIHIATBHOM YCIyTH,
KOTOpBIE HAaXONATCS B pPACIOPSHKEHMH TOCYAApCTBEHHBIX OPraHoB, OpPraHOB MECTHOIO
CaMOYIIPABJICHAS H HHBIX OPraHOB, yYaCTBYIOIIUX B IPEIOCTABICHHH MYHHUIMIIAILHOMN YCIIYTH H
3aIpaIlliBAIOTCS 110 MEKBEIOMCTBEHHOMY 3aIpoCy:

a) IPaBOYCTAaHABIHMBAIOIIHE M (WIH) MPABOYAOCTOBEPSIONME JOKYMEHTHI HAa OOBEKT
(oGBeKTBI) anpecanuu (B CTydae IPHCBOCHHS aipeca 3IaHHIO, COOPYKEHHIO HIIH OOBEKTY
HE3aBEPIICHHOIO CTPOMTENLCTBA, B COOTBETCTBHH C | pPajoCTPOHTENBHBIM KOIEKCOM
Poccuiickoii  ®enepanu UL CTPOUTENBCTBA KOTOPOTO IONydYEHHE paspelleHHs Ha
CTPOMUTENBCTBO HE Tpebyercs, IpaBOyCTaHABIHMBAaOmMe U (WIHM) IIPaBOYIOCTOBEPSIOIINE
AOKYMEHTHI Ha 3¢MEJIbHBIM yYaCTOK, HA KOTOPOM PAaCIIOJIOKEHO YKA3aHHOE 3[IaHUE, COOPYIKEHHE
WM OOBEKT HE3aBEPIICHHOTO CTPOHMTENHCTBA) - B CIlydyae, €CIIM IpaBa 3apPErHCTPUPOBAHEI B
EnuHOM rocynapcTBEHHOM peecTpe HEABHIKHMOCTH;

0) BemHECKHM H3 EIWHOrO rocymapCTBEHHOTO peecTpa HEIBHXKMMOCTH 00 O0OBEKTax
HEJBUKHUMOCTH, CIICJICTBHEM IIPeoOpa3oBaHMsl KOTOPHIX SIBIISIETCS 00pa3oBaHHe OJHOrO H 0oJjee
00beKTa ampecalud (B ciIydae mpeoOpa3oBaHHs OOBEKTOB HENBHXXKMMOCTH C 0Opa3sOBaHHEM
OZHOTrO ¥ O0Jiee HOBBIX O0BEKTOB apecallin);

B) pa3pellcHHE Ha CTPOMTENBCTBO OOBEKTa ajapecanud (IpH MPUCBOCHHMH ajapeca
CTpPOSIIMMCS OOBEKTaM aJpecalud) (3a HCKIIOYEHHEM CJIydYaeB, €CIH B COOTBETCTBHH C
I'pagoctpoutensHbIM  KomekcoM — Poccuiickoit ®enmepanuu  Uis  CTPOMTENLCTBA KA
PCKOHCTPYKIHM 3JaHHs, COOPY>KE€HHS M 00BEKTa HE3aBEPIICHHOTO CTPOHMTEIbCTBA IOJIyYCHHE
paspeleHrs Ha CTPOMTEIBCTBO HE Tpebyercs) W (WIHM) NMPH HATHYHAH paspelleHrHe Ha BBOJ
00BEKTa aJpecariy B SKCILIYaTaI[HIO);

I) CX€Ma pacIOJOXKEHHsT 00BbEeKTa aJpecalii Ha KaJacTPOBOM ILIaHE WM KaJacTPOBOM
KapTe COOTBETCTBYIOIIEH TEPPUTOPHUH (B CIydae IPHUCBOCHUS 36MEIBHOMY YYacTKy ajpeca);

J) BbIIHMCKa u3 EamHOro rocymapcTBEeHHOTO peecTpa HEOBHXKMMOCTH 00 OOBEKTE
HEJIBHOKMMOCTH (B Cilydae IPHUCBOCHHS ajapeca OOBEKTy ajpecalldd, MOCTaBIEHHOMY Ha
KaJacTpOBBI y4eT);

€) pElIeHHEe OpraHa MECTHOrO CaMOYIIPaBJICHHS O IEPEBOJAE XKHUJIOTO IIOMEILIEHHS B
HEXHJIOE IOMEIIEHNE WM HEXUIOIO IIOMEIIEHUS B XKUJIOE MOMEIeHHe (B CIydace MPUCBOCHHS
IIOMENIEHHUIO afpeca, H3MEHEHUS U aHHYJIMPOBAHUS TaKOTO aJipeca BCIEIACTBHE €ro MepeBojia w3
JKHJIOT'O IIOMEIIEHHS B HEXXMIIOE TOMEIEHUE MIIH HEXIIOTO TIOMEIEHHS B KHJIOE IIOMEIICHHE);

XK) aKkT IPHEMOYHOH KOMHCCHH TIIpH TIEpEyCTPOMCTBE MW (WJIH) IEpEIIaHHPOBKE
MIOMEIIEHHS, IPUBOJAIIMX K 00pa3soBaHMIO OJHOTO M Ooyiee HOBBIX OOBEKTOB ajapecaruu (B
ciryyae mpeoOpa3oBaHUs OOBEKTOB HEIBIDKUMOCTH (IIOMEICHHH) ¢ 00pa3’oBaHHEM OJHOIO U
OoJiee HOBBIX OOBEKTOB aJIpECaIIHH);

3) BBIIMCKa K3 EIWHOrO rocymapCTBEHHOTO peecTpa HEIBHXKHMOCTH 00 OOBEKTE
HEJIBUKHMOCTH, KOTOPEIH CHAT ¢ ydeTa (B CIydae aHHYJIHPOBAHHS aapeca 00BeKTa aJpecaluu
[P MPEKPAIIEHHH CYIECTBOBAHUS 00BEKTa alpecalli);

W) yBeIOMIIEHHE 00 OTCYTCTBHH B EIMHOM roCyIapCTBEHHOM peecTpe HEeIBHKMMOCTH
3ampalrMBaeMbIX CBEJEHHMN 110 0OBEKTY aJpecallun (B ciIyyae aHHYJIHPOBAHHUS ajpeca 00BeKTa
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a[peCalluy 110 OCHOBAHWSAM, yKa3aHHBIM B MOAIYHKTEe "6" mynkta 14 IlpaBui, yTBep)IeHHBIX
Hocranosnennem IlpaButenscra Poccutickoii ®denepanuu ot 19 HOs10ps 2014 roma Ne 1221
«O06 yrBepxnenuy [IpaBuI IPUCBOCHHS, U3MEHEHHUS U AHHYTMPOBAHHAS azpecoBy).

Henpencrapnenue 3asBHTeNeM YKa3saHHBIX JOKYMEHTOB He SBISETCS OCHOBAHHEM UL
0TKas3a B IPEJOCTABICHUH YCIIyTH.

Henpencrasienne (HecBoeBpeMeHHOE IpPEACTABIEHHE) OPTAHOM HIIM OPTaHH3awyeil 110
MEXBEIOMCTBEHHOMY ~ 3alIpOCy JOKYMEHTOB H HH(MOpPMAalWH, KOTOPHIE HAXOAATCS B
PaCIOPsDKCHHH  COOTBETCTBYIOIMX  OPraHOB MO0  OpraHm3amuif, IPeoCTaBIISIOLIHX
rOCyJapCTBEHHbIE (MYHHIHUNOAIbHBIE) YCIYTH B AJMHHHCTDAIIMIO HE MOXET SBISTHCS
OCHOBAHHMEM JUIS OTKAa3a B IIPEAOCTABJICHHH 3asBUTEIIO MyHUIIHITAIBHON YCIIyTH.

2.8. YkazaHue Ha 3anper Tpe6OBaTh 0T 3asiBHTeJISI

He momyckaercs Tpe6oBaTh OT 3asIBUTENS:

- TPEICTaBICHUS JOKYMEHTOB M HMHGOPMAIlMHd WM OCYINECTBICHHS JCHCTBHIA,
IPEJICTABJICHUE HIIH OCYIIECTBIICHHES KOTOPHIX HE IPETYCMOTPEHO HOPMATHBHBIMHE IIPAaBOBBIMU
aKTaMd, pETYIUPYIOIMMH OTHOINCHHUS, BO3HHMKAIONIHE B CBS3H C IPeNOCTaBICHHEM
MYHHIUIIAIGHON YCIIYTH;

- MPEICTaBICHUS [OKYMEHTOB W MHQPOPMAIlMH, B TOM YHCJE IOATBEPKIAIOIINX
BHECCHHC 3as4BMTEJIEM ILIATHI 32 MPEIOCTABICHHE MyHULIUIIAIBHON YCIYTH, KOTOPBIE HAXOAATCS
B DAacCIOpsIKCHHMM OpPraHOB, IPEAOCTABJISIOIIMX TOCYJapCTBEHHBIE YCJIYTH, OpPraHoB,
NPEIOCTABIIAIOIMX ~ MYHHIWNAIbHBIE YCIYTH, MHBIX TOCYNApCTBEHHBIX OPraHOB, OpPraHOB
MECTHOI'O CaMOYNPABICHHs JHOO MOIBEAOMCTBEHHEIX IOCYIapPCTBEHHBIM OpraHaM H OpraHaM
MECTHOTO CaMOYIPAaBIICHHS OPraHU3alliii, y4aCTBYIOIIMX B IIPEIOCTABICHHH [IPELYCMOTPEHHBIX
4acTeio 1 crateu 1 ®enepansHoro 3akona ot 27 mois 2010 . Ne 210-®3 «06 OpraHu3aluu
HPEIOCTABICHHUSA TIOCYNAPCTBCHHBIX U MYHHIMIAIBHBIX YCIYT», MYHHIMOAIBHBIX YCIYT, B
COOTBCTCTBHH C HOPMATHBHBIMH NMPaBOBEIMU aKTaMu Poccuiickoit denepanuu, HOpMaTHBHBIMH
NpaBoBBIMU akTamd Kypckoli 007acTH, MyHHIWNAIGHEIMM IPABOBHIMH  aKTaMH, 3a
HCKIIFOUYCHHEM JIOKYMEHTOB, BKIIOYEHHBIX B ONIPENEIEHHBIH JacThio 6 craten 7 DenepanbHoro
3akoHa OT 27 uronst 2010 r. Ne 210-®3 «O6 opraHu3anuu IpeaocTaBIeHHs FOCYIaPCTBEHHBIX 1
MYHHIUNATBHBIX YCIyT», NCPEYEHb NOKYMEHTOB. 3asBHTENb BIPAaBE MPEACTABUTH YKA3aHHBIE
JOKYMEHTBI ¥ HHGOPMAIHIO 10 COOCTBEHHON MHUIUATUBE,

IPEACTABICHAS NOKYMEHTOB M HH(OPMalUH, OTCYTCTBHE W (WIIH) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIHChH IIPH MEPBOHAYAIBHOM OTKa3e B INPEIOCTABICHHUM MYHHIHIIATLHON
YCIYrd, 3a HCKIIOYCHHEM CIIy4aeB, IPEAyCMOTPEHHBIX ITYHKTOM 4 dYactd 1 cratbu 7
OQenepanbHoro  3akona «O6  opraHW3alMM  NPENOCTABJEHHS  TOCYJAapCTBEHHBIX U
MYHHLANATBHBIX YCITYT».

2.9. UcuepnrpiBaromuii mepe4eHb 0CHOBAHMI ISl 0TKA3a B IIPHEMe JOKYMEHTOB,
He00X0MMMBIX JJIsl IPEJOCTABICHHS My HUIIMIIAILHON yCIyrH

OcHoBaHmii /11 0TKa3a B IIpHEMe JOKYMEHTOB 3aKOHOJATEIHCTBOM HE IIPEYCMOTPEHO.

2.10. UcuepnpiBaomuii nepeveHb 0CHOBAHHIA 111 IPHOCTAHOBJICHHS
Npe0CTaBJIEHUS] MyHUIMIAJILHOMN YCIyTrH HIH 0TKAa3a B MPEI0CTABJICHHH
MYHHIIHIIAJIbHOM yCJIyra

2.10.1. OcHoBanwmii jIs IPHOCTAHOBJICHHS IPEAOCTABIEHHS MYHHIHIAILHOH YCIyrd
3aKOHOJIAaTEIBCTBOM HE IIPETyCMOTPEHO.

2.10.2. OcHoBanus M1t OTKa3a B IPENOCTABIECHAN MyHHIIHITAIBHOMN YCIIyTH:

1) ¢ 3agBneHHEM O NMPUCBOCHHH OOBEKTY ajpecalluy ajpeca 00paTUIOCh JHIO, HE
yKa3aHHoOe B myHKTax 1.2.1.,1.2.2.;
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2) OTBET Ha MEXBEIOMCTBEHHBIH 3aIIpOC CBHAETENLCTBYET 06 OTCYTCTBHH JOKYMEHTA H
(unm) wHbOpMANMH, HEOOXONUMBIX [UIs IPHCBOECHUS OOBEKTY ajpecalud ajpeca HiId
AHHYJIUPOBAHHUS €r0 azpeca, i COOTBETCTBYIOMMMA JOKYMEHT He OBUI IPENCTaBJICH 3asBHTEIEM
(mpencTaBUTENIEM 3asIBUTENS) IO COOCTBEHHON HHUIIHATUBE;

3) HOKYMEHTEHI, 00s3aHHOCTh IO NPEIOCTABICHUIO KOTOPBIX IS IPHCBOEHHS OOBLEKTY
aZipecanivy ajpeca MIH aHHYJIHUPOBAHHSA €r0 aJpeca BO3JIOKEHA Ha 3asBHTENS (IIPeICTaBHTEIS
3asABHTENA), BHJaHBI C HAapymIEHHEM MOpSAAKa, YCTAHOBJIEHHOIO 3aKOHOJATEIbCTBOM
Poccuiickoit ®eneparm;

4) OTCYTCTBYIOT CIIy9aH H YCJIOBHUS Ul IIPUCBOEHHs OOBEKTY apecalldy agpeca W
aHHYJIMPOBAHUS €r0 aJpeca, yKa3aHHbIE B IyHKTax 5, 8 - 11 u 14 - 18 IlpaBun npucBoeHwus,
HU3MCHECHUS U aHHYJIUPOBAHHUSA apecoB, yTBepxKaeHHbIX IlocranoBnenueMm IlpaButenscrBa PO
or 19.11.2014 Ne 1221.

2.11. IlepedeHs ycJIyr, KOTOpbIE ABJSIOTCH HEOOX0UMBIMH H 00513aTeJJbHBIMH 1JI1
HIpeAoCTABICHHs MyHHIHIIATBHOM yCIyTrH, B TOM YHCJIe CBEIEHHS 0 JOKYMEHTE
(moKymenTax), BblJaBaeMoM (BbIIaBaeMbIX) OPraHH3alMsIMH, y94aCTBYIOIUMH B

NPEAOCTABJICHHH MYHHIHNAJIBHOMN YCIyru

OxaszaHue yCiIyr, KOTOpBIE SBISIOTCS HEOOXOIMMBIMH M  00S3aTeIbHBIMH UL
IIPEIOCTABICHUS MyHHIIUIIAIIBHOMN YCIIyTH, 3aKOHOIATEIhCTBOM HeE MPEIyCMOTPEHO.

2.12. Ilopsaok, pa3mMep H OCHOBaHHS B3HMAaHHUS FOCYIAPCTBEHHOMN NMOMUIHHBI HIH
HHOM IVIATHI, B3MMAEMOii 32 MpeJ0CcTaB/IeHNe MYHHIIUNIAIbHOMH yCIyrH

MynununansHas yciyra mpenocTaBisieTcss 0e3 B3MMaHHs I'OCYIapCTBEHHOU MOILIHHBI
HJIY UHOH ILIaTHIL.
B ciyuae BHeceHHS M3MEHEHHU B BBIJAHHBINA IO pe3ysbTaraM IpeaoCTaBIeHHUS
JOKYMEHT, HAIPaBICHHBI Ha HCIIpaBICHHE OMIMOOK, JNOMYyIIEHHBIX 0 BHHE OpraHa M (HJIH)
JoJpkHOCTHOTO juna, M®I u (umn) pabotauka MOI, miaTa ¢ 3asBHTENIS He B3UMAETCS.

2.13. Ilopsinok, pa3mMep M OCHOBaHHS B3UMAaHHS ILIATHI 32 MPEIOCTAB/IEHHE YCJIYT,
KOTOpbI€ ABJAIOTCS HE00X0AUMbBIMH H 00s13aTe/IbHBIMH JJI51 IPEA0CTABJICHUS
MYHHIHIAILHOH yCIyra

OkaszaHue yciyr, KOTOpBIE SBISIFOTCS HEOOXOAMMBIMH M OOS3aTEIbHBIMH VIS
IpeAOCTaBIeHHS MyHHUIIUITIATBHON YCIIYTH, 3aKOHOAATEILCTBOM HE MTPEAYCMOTPEHO.

2.14. MakcuMaJIbHBIH CPOK 0KHAAHHS B 04epeH MPH MoJayde 3anpoca o
NPEAOCTaBIeHNH MYHHIMNIAJbHOM yCJIyTH, YCJIYTH, IPEAOCTABJIAeMOl opraHu3ammei,
Y4acTBYIOmelH B IPeA0CTaBICHUH MyHHIHNAJbHOM yCJIyTH H IIPH MOJIy4eHHH pe3yJbTaTa
NPeAOCTABJIEHHS TAKHUX YCIyT

MaxkcuMasbHBIM CPOK OXUJAHUS B OYepeNd NpPH MOJave 3asBICHHS O MPEIOCTABIICHHN
MYHHULMIIAIBHON YCIYTH U IIPH MOJYYEHUHU pe3ysIbTaTa YCIyTd - He Ooiiee 15 MUHYT.

2.15. Cpok 1 NopsiIOK PErHCTPALMH 3aNPoca 3asiBUTENISA O MPeI0CTABIEHHT
MYHHIHIIAJIBHON yCIyrH

2.15.1. Ilpn HemocpenCTBEHHOM OOpAIICHUH 3asBUTE/S JIMYHO, MAKCHMAaJIbHEIA CPOK
PETHCTpAlUH 3asiBJIeHHS — 15 MUHYT.

2.15.2. 3anpoc 3asBHUTENS O NMPEAOCTABIECHHH MYHHIIUIIAIBHON YCIYTH, HAIIPaBICHHBIH
HOYTOBBIM OTIPABJICHHEM, 10 BJICKTPOHHOW ITOYTE MOMJICKHT 00A3aTCIBHOM pPErucCTpalud B
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IOPS/IKE 0OIIEro JEeI0IPON3BOACTBA B CPOK He Io34Hee 1 paGoyero JHS CO THS €ro TONydeHH .

2.15.3. Coenuanuct, OTBETCTBEHHBIH 3a IIPHEM JOKYMEHTOB, B KOMIIETEHIIIO KOTOPOTO
BXOZHT IpHEM, 00paboTKa, perHCTpalys U PacipeieieH|e MOCTyHaomel KOPPeCcIOHASHINH:

- IIpH HEOOXOMMOCTH OKa3bIBaeT IOMOIIIb 3aABUTEIIO B 0QOPMIICHNH 3aSBIICHHS;

- PETHCTPHUPYET 3asiBIICHUE C IIPAIaraéMbIMH JOKYMEHTAMU;

- coo0maer 3ajdBUTETIO O JaTe BBIIAYM PE3yJbTarTa MPENOCTABICHHS MyHUIUNATLHOM
YCIIyTH.

2.16. TpeboBaHHSA K NOMELIEHHIM, B KOTOPBIX NPEA0CTABIAIOTCH MyHHLIHNIAIbLHAS
yeayra, K 3a71y 0)KHIaHHS, MECTaM /JIsl 3a1I0JJHEHHS 3aMPOCOB 0 NMPEAOCTABIEHHH
MYHHIUNAIbHOH yCIyrd, HHGOPMALHOHHBIM CTEHIaM ¢ 00pa3NAMH HX 3aM0THEHHS H
IepeYHeM JOKYMEHTOB, HE00X0AHMBIX /Il IPEXOCTABJICHHST KAKI0H My HHIUIIA/IbH O
YCJIyru pasMemenuio u 0popMIIeHHI0O BH3YaIbHOM, TEKCTOBOM H MyJIbTHMEIHIAHOM
HH(OPMAIHH 0 NOPSIIKe MPEI0CTABIEHHS TAKOH YCIYrd, B TOM YHCIe K 00ecnedeHHIo
JAOCTYIHOCTH JJIfl HHBAJIHMI0B YKA3aHHBIX 00HEKTOB B COOTBETCTBHH C 3aK0OHOJATEJIbCTBOM
Poccniickoiit @enepanuu 0 cOMUAILHOMN 3a1HTE HHBAJTHIOB

2.16.1. IloMemeHus, B KOTOPBIX MPENOCTABIISAETCS MyHUIUIIANIBHAS ~ yCIIyTa,
00ecneYnBarOTCs KOMIIBIOTEPAMH, CPEICTBAMH CBS3HM, BKJIIOYAs IOCTYH K HMH(OPMAIMOHHO-
TEIEKOMMYHUKAIHOHHON ceTH «HTEepHETY, OPITEXHUKOH, KAHILIETSIPCKIMHI
IPHHAUIEKHOCTAMM, HHOOPMAIIMOHHBIMH M  CIPaBOYHBIMH ~ MaTepHAlaMH, HAarJIaqHON
uHpOpManuel, CTyIbsIMH M CTOJNAMH, CpPEICTBAMH MOXKAPOTYIIEHHS H OINOBEIICHHS O
BO3HUKHOBCHHH  YPE3BBIYAWHOH  CHTyallud, JOCTYIIOM K  pErHOHAIBHOH  CHCTEME
MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJEHUCTBHUS, a Takxe 00eCIeYrBaeTCsl AOCTYIHOCTh
JUTISI UHBAIMIOB K YKa3aHHBIM IIOMEIIEHUSM B COOTBETCTBHHU C 3aKOHOJIATEILCTBOM Poccuiickoi
@enepanuy 0 COLMATBHOM 3aIlITE HHBAIHIOB.

MecTa oxkuIaHus 3asBUTENCH 000PYYIOTCS CTYIBSIMHE U (HJIK) KPECEILHBIMU CEKI[UIMH,
U (UJTH) CKaMBsIMH.

2.16.2. HudopManuoHHEIE MaTepHalbl, IpeIHA3HAYEHHBIE JUI1 HH()OPMHUPOBAHUS
3asgBHTENEH O IMOpAAKE IPEAOCTABICHUS MYHHUIMIIAIBHON YCIyrd, pa3MeIaloTcs Ha
HH(OPMAITHOHHBIX CTEHIAX, PAacIOJOXEHHBIX B MeECTax, 00ECIEeYMBAIOMKX HOCTYI K HHM
3adBUTENCH, M  OOHOBISIIOTCS TIPH HW3MEHEHHH JCHCTBYIOIETO  3aKOHOIATENbCTBA,
PETYIHMPYIOIIEro IIPEIOCTAaBICHIE MyHUIIUTIAIBHOM YCIYTH, U CIIPABOYHEBIX CBEICHH.

2.16.3. OGecnieuenue qOCTYIIHOCTH /IS HHBAIUIOB.

AnMuHHCTpanys 00ECHEeUMBaeT YCIOBHS IS WHBAIMIOB OOBEKTOB W YCIYT B
COOTBETCTBUH C TpeOOBaHMWSIMH, YCTAaHOBJICHHBIMH 3aKOHOJATCIFHBIMH W  HHBIMH
HOPMAaTHUBHBIMH [IPaBOBBIMH aKTaMH, KOTOPbIE BKJIFOYAOT:

BO3MOXHOCTh O€CIIPEIITCTBEHHOT'O BX0/a B IOMEIIEHHEH BBIXOa U3 HETO;

COIIPOBOX/ICHHE HHBAIMIOB, HMMEIOIIUX CTOWKHE paccTpodcTBa (YHKIIUM 3pEHHUS U
CaMOCTOSTENIHOTO IIEpEeIBUKEHHUS, K OKa3aHUE UM TIOMOIITH;

HaJyIexailee pa3Menienre 060pyI0BaHus U HOCHTENeH HH(OpMAIIUN, HEOOXOIUMBIX JITIs
obecrieueHns OeCTIPENsITCTBEHHOTO JOCTYINa WHBAIMJOB B MIOMEIICHHE C YIETOM OTrpaHHYCHHIMA
UX JKU3HEJIESATEIIbHOCTH;

COJICHCTBHE CO CTOPOHBI JOKHOCTHBIX JIUII, IPH HEOOXOAUMOCTH, HHBAJIUY TPH BXOJE
B 00BEKT U BBIXOJIE U3 HETO;

obopynoBaHHE Ha MPWIETAIOIUX K 3IaHAI0 TEPPHUTOPHSIX MECT IS IapKOBKH
aBTOTPAHCIOPTHHIX CPEICTB HHBAIHIOB;

COMPOBOX/IEHHE HHBAIUIOB, MMEIOIUX CTOHKHE pacCTPOHCTBA (YHKIIUH 3pEHHS H
CaMOCTOSTEJIBHOTO IIEPEIBUKEHHUS, TI0 TEPPUTOPHH OOBEKTA;

MPOBEICHHE HHCTPYKTaXa JOJDKHOCTHBIX JIUI], OCYIIECTBISIOIIX IEPBUYHBIN KOHTAKT C
HOJy4YaTe/IsIMH YCIYIH, II0 BOIIpPOCaM pabOThl ¢ HHBAIUIAMU;
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AOINyCK B IOMEIICHHE  COOAaKHM-IPOBOAHHKA MNP  HAIHYHH  JOKYMEHTa,
TIOATBEPK/IAOIIECTO €€ CIeNUANTbHOE O0y4YeHHE, BBIAAHHOTO 10 ()OpPME, YCTAHOBJIICHHOM
(heZlepabHEIM OPraHOM MCIIONHHTENBHOM BIIACTH, OCYIIECTBISIOMEM (GYHKIHH [0 BEIpAaOOTKE H
peanu3alii rocylapCTBeHHOM IOJUTHKA H HOPMAaTHBHO-IIPABOBOMY DETYJIHMPOBAaHUIO B chepe
COLMANBHOM 3alUTHI HACEICHHUS;

OKa3aHHWE€ MOJDKHOCTHBIMH JIHIAMH HWHBAJTUAaM HEOOXOIMMOM IIOMOINM, CBS3aHHOM C
PasbACHCHUEM B JOCTYNHON ISl HUX (OpMeE MOpsAKA IPENOCTABICHHAS W MOMy9EHHs YCIyTH,
oopmiteHHEM HEOOXOMMBIX JIsl €€ IIPENOCTABIECHHS JOKYMEHTOB, O3HAKOMJIEHHEM HHBATHIOB
C pasMelleHHeM KabHHETOB, IIOCJIE0BATENFHOCTRIO IeHCTBHI, HEOOXOMMMBIX VIS ITONYYeHHS
yCIyTH;

JIOIIyCK B IOMEIICHHE CYPAONEPEBOAYMKA H TH(IOCYpAOIEPEBOTINKA;

IPENOCTaBIICHUE, IPH HEOOXOUMOCTH, YCIYTH [0 MECTY XKHTENIHLCTBA HHBAIUIA
HJIM B JHCTAHIIUOHHOM PEXHME;

OKa3aHWe IODKHOCTHBIMH JIMIIAMH AJIMHHHUCTpAIlMM HHOHM HEOOXOMHUMOI HHBATHIAM
IOMOIIA B IPEOJONCHHHN 6apbepoB, MEIIAIOIIUX OTYYCHHIO HMH YCIYT HapaBHE C JPYTHMH
JHUIIAMH.

2.17. IlokasaTe/iu 1OCTYIIHOCTH M Ka49€CTBA MyHHIHIAIbHOMN YCJIYTH, B TOM YHC/Ie
KOJIH1€CTBO B3aHMOJEeHCTBHIA 3aBHTEJIA ¢ JO/LKHOCTHBIMH JIMIAMH [PH NPEI0CTABICHHH
MYHHIHIAJTBHON YCJIYTH H HX HPOJOJ/KHTEIbHOCTb, BO3MOKHOCTD 0Ty deH s
HH(}OPMAIMH 0 X0/Ie NPEOCTABICHAS My HHIIMIAIBLHOH YCJIyTH, B TOM YHCTE C
HCHO/Ib30BAaHHEM HHPOPMANHOHHO-KOMMYHHKANMOHHBIX TEXHOJIOTHiA, BO3MOKHOCTH JTHG0
HEBO3MOKHOCTD NOTy4eHHS rOCy 1aPCTBEHHOMH YCJIyrH B MHOT0QYHKIIHOHAJIBLHOM LEHTPe
NPEXOCTaABICHHSA FOCYAAPCTBEHHBIX H MyHHIMNAJIbHBIX YCJIYT (B TOM YHCJIE B IIOJTHOM
00Beme), MOCPENCTBOM 3aIIPOCA 0 MPENOCTABICHAN HECKOILKHX IOCYAaPCTBEHHBIX U (HJIH)
MYHHIHIATBHBIX YCJIYTI' B MHOT0()y HKIHOHAJILHBIX IIEHTPAX MPEI0CTABICHHS
roCyAapcTBeHHBIX H MYHHMIMIIAJbHBIX YCJIYT, IPeAyCMOTPEHHOro cTaThei 15.1
DenepanbHOro 3aKoHa (Jajiee — KOMILIEKCHBIH 3aIpoc)

IToxasaTe/n NOCTYNHOCTH MYHHLIHIAIBLHON yCIyIH: _

TPaHCIIOPTHAS WM M€Ias JOCTYIHOCTh K MECTaM IPEeNOCTaBICHHS MYHHIUIAILHOMN
YCIYTH;

HajlM4ie TMOJNHOW W INOHATHOX HHQOpPMamuum O Mecrax, MOPSAKE H CpOKax
NPENOCTABICHUS MYHUIUNATGHON yCIyrd B OOIIENOCTYNHBIX MECTaX HOMEIIEHHH OpraHoB,
IPEAOCTABISIONIMX MYHHUIMIAILHYIO YCIYry, B HH(pOPMAIMOHHO-TEIEKOMMYHHKAIAOHHBIX
ceTsX oO0mero monb30BaHHSA (B TOM 4HCie B CeTd VIHTEepHET), CpeACTBaX MaccOBOM
uH(opManuy, HHGOPMAIMOHHBIX MaTepraiax (6pommopax, 6ykierax u T.1.);

JOCTYIIHOCTh OOpalleHrsl 3a NPEIOCTABICHHEM MYHULIUNAILHOW YCIYTH, B TOM dYHCIE
JUTSL JIMII C OTPAaHMYEHHBIMU BO3MOXKHOCTSIMHU 37I0POBbSI;

BO3MOXHOCTh MOJy4Y€HHsS MYHMIHUIAIBHOH yCIyrd B MHOTOQYHKIIHOHAIBHOM I[EHTPE
IIPEAOCTaBICHHs I'OCY JapCTBEHHBIX M MYHUIMIIATIBHBIX YCIIYT,

BO3MOXHOCTD ITOJTy4EHHS IOCYAApCTBEHHON YCIYI'HM B MHOTOQYHKIIMOHAJIBHOM IEHTPE
IPEJOCTaBICHHS T'OCYIApCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT MOCPEICTBOM KOMILIEKCHOIO
3arpoca.

IMoka3zaTen KayecTBa MyHHIHIIAILHOM yCJIyrH:

IOJIHOTa W aKTyalbHOCTh MH(OpPMAIMU O MOPSAKE MPEAOCTABICHUS MYyHUIUIIATLHON
YCITyTH;

COOJIIO/IEHAE CPOKOB MPEIOCTABICHHS MYHHIUNAILHON yCIyTH H CPOKOB BBIIOTHEHHS
aIMHHHCTPATHBHBIX IPOLEIYP IIPH NPEJOCTAaBICHUH MYHUIUIAIBHON YCIIyTH;

HAIAYHEe HEOOXOIMMOI0 H JOCTATOYHOTO KOJIHMYECTBA CIIENUANIUCTOB, a TaKKe
IIOMEIIECHUH, B KOTOPHIX OCYINECTBIIAETCS MPENOCTaBICHHEe MYHHIUNAILHOM YCIYTH, B IENAX
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COONIOZCHHS.  YCTAHOBIEHHBIX HACTOAIMM  AIMHHHCTPATHBHBIM PETIIaMEHTOM  CPOKOB
HPEeOCTABIEHHS MyHHUIIUIATEHOM YCITyTH;

KOJIMYECTBO ~ B3aMMOJCHCTBHA  3asBUTENA C  JODKHOCTHBIMH  JIMIAMH  IIpH
IPEIOCTABICHUH MYHHIUIIAILHOH YCIYTH B UX TPOIOJKATEIEHOCTS,

OTCYTCTBHE O4Yepe/eH IIpH IpHEME U BBIIAYe JOKYMEHTOB 3asIBUTEIIIM;

OTCYTCTBHE OOOCHOBAHHBIX ano0 Ha neiicTBus (Ge3delicTBHE) CHENHAINCTOB |
YIOJHOMOYEHHBIX JOHKHOCTHBIX JIMII,

OTCYTCTBHE Xalo0 Ha HEKOPPEKTHOE, HEBHHMATEJIHLHOE OTHOIICHHE CIIEIHAIHNCTOB H
YIIOJTHOMOYEHHBIX TOJDKHOCTHBIX JIMI[ K 3aSBUTEIISM.

2.18. Nubie TpeGoBannsi, B TOM YHcIIe 0COGEHHOCTH NPEX0CTABICHHS
rocyJapCTBEHHOM yCJIyI'H B 3JIeKTPOHHOI hopme.

Mysununanenas yciayra B ONEKTPOHHOH (opMe B  HACTOSIIEe BpeMsl He
IIPENOCTABIISETCA.

III. Cocras, nocie10BaTeILHOCTD M CPOKH BHINOJIHEHHS A{MHHHCTPATHBHBIX
nponenyp, TpedOBaHHSA K NOPAAKY HX BbIIIOJHEHHS, B TOM YHC/Ie 0C00EHHOCTH
BBINIOJTHEHH aJMHHUCTPATHBHBIX NPOLEAYP B 3JeKTPOHHOI (hopme

HcyepupiBaromuii nepeveHb aIMHHHCTPATHBHbLIX IPOLELYP:

1) mprem u peructpanus 3adBICHHS H JOKYMEHTOB, HEOOXOIUMEIX JUIS IPEIOCTABICHHUS
MYHHIIAIIAIBEHON YCIIYTH;

2) ¢dopMHpOBaHWE M HaNpaBICHHE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl H
OpraHH3alyy, YIacTBYIOIIHE B IPEJOCTABICHHH MyHHIIUIAIBHON YCIIyTH;

3) paccMOTpeHHWe MaTepHaNoB, HEOOXOAMMBIX JUIS TIPEJOCTABICHHS MYHHIMIIATLHON
YCIIyTH, TpPHHATHE PELICHHS ¥ O(OpMIIECHHE pe3yJbTaTa IPeNOCTABICHHS MyHHIMIAIHHOMN
YCIIyTH;

4) BblIaya (HampaBlIeHHE) 3asSBHTCIIO DPe3ylbTaTa MPENOCTABICHHS MYHHIHIIATHHOMN
yCIIyTH;

5) MOPANOK HMCIPaBJIeHUs JOMYIIECHHBIX ONEYaTOK W OMMOOK B BHIIAHHBIX B PE3yIIHTATE
NPEOCTaBICHH MyHHIUIIATBHON YCIIYTH JOKYMEHTAX.

3.1. Ilpuem U perucTpauus 3asiBJIeHHAs H JOKyMEHTOB, HEO0X0UMBbIX [JIsI
NpeI0CcTaB/IeHHs MYHHIIUNIAJILHO! yCJIyr

3.1.1.  OcHoBaHMeM JUIS Hadaia AJMHHHUCTPATHBHON HpPOIEAYpHl SBJIAETCS MHOgada
3asBUTEIICM 3aSBIICHHS O IPEJOCTABICHUN MYyHUITUIIATBHOM YCIIyTH.

3.1.2. Ilpu momy4eHHH 3asBIICHHS OTBETCTBEHHBINH UCIIOHATENL AMAHHCTPAIHH:

1) mpoBepseT mpaBUIBHOCTD OPOPMIEHHUS 3asBICHHUS;

B ciyuae HenpaBHILHOTO O(QOPMIICHHS 3asBIICHHS O NMPEAOCTABICHNH MYHHIUIIAIEHOM
YCIIYTH, OTBETCTBEHHBIM HCIIOJIHUTEIEM OKa3bIBAECTCS IOMOING 3asBUTENI0 B OQOPMIICHHU
3asIBJICHHUS.

2) cBepsdeT MNONIMHHMKH M KONHHM JOKyMEHTOB, BEPHOCTH KOTOPHIX HE
3aCBUJICTEIILCTBOBaHA B YCTAHOBJIEHHOM 3aKOHOM IIOPSIAKE, €CIH JOKYMEHTBI IPEICTABICHBI
3asIBUTEIJIEM JIHYHO,

3) 3an0JHSAET PACIMCKY O MpreMe (PErHCTPAIH) 3asBICHHUS 3asIBUTEIIS,

4) BHOCHT 3aIiCh O IpHeMe 3asiBiieHus B XKypHai. *ykasaTs Ha3BaHHE XypHAJIA.

3.1.3. Ilpu mpemocTaBieHNA 3asBUTEIEM JOKYMEHTOB, yKa3aHHEIX B Iofpasjenax 2.6.,
277. Hacrosmero AIMHHHCTPaTHBHOIO  PETNIAMEHTA, OTBETCTBCHHBIA  HCIOJIHHTENb
AIMUHHCTpAlliM  TIPOM3BOJMT KONHPOBAHHE [OKYMEHTOB, CBEPSET OPUTHHANEI (KOIHH
AOKYMCHTOB, 3aBEPEHHBIX B HOPS/IKE, YCTAHOBJIEHHOM IEHCTBYIOIIMM 3aKOHOIATENLCTBOM) C
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KOIMAMH JOKYMEHTOB U HPOCTABIISET 3aBEPUTENBHYIO IIOIIUCH B ITAMIIE KKOIIHSA BEPHAY.

3.14. Ilpu nonydeHww 3asBICHHS X MOKYMEHTOB MO MOYTE PACIHCKA O IIpHEME
3asBJICHHS H JOKYMEHTOB BBIIACTCS 3aABHTEIIIO JIMYHO IIOCNIE €r0 MPUOBITHS B A IMUHUCTPAIHIO.
YBemoMIleHHE 3aABHTENIS O BO3MOXKHOCTH IIOJNYYEHHS DPACIHECKH O IpHEME 3asBICHHUS W
JAOKYMEHTOB OCYILIECTBISIETCS M0 Tene(OHy, YKa3aHHOMY B 3asBICHHH B TedeHHe 1 pabouero
JHS CO IHS PETUCTPAIHH 3asBJICHHUS.

B ciydae oTcyTcTBHS B 3asABICHHH HOMepa Tene()OHa, pacIHCKa O IpUeMe 3asBICHHS H
AOKYMEHTOB HAIIPaBIISIETCS MOCPEACTBOM MOYTOBOH CBSI3M Ha OyMa)KHOM HOCHTEJIE 110 afpecy,
yKa3aHHOMY B 3asBJICHUH B Te4eHHe 1 pabodero JHS CO IHSI PETHCTPALMHU 3asBIICHHUS.

3. 1.5. Cpox BBIIOJTHEHHS aMHHACTPATHBHOM IIPOIEAYPH! - 1 pabounii IeHs.

3.1.6. Kpurepuem IpHHATHS PELICHHUS SBISIETCS 00palleHHe 3asBUTENS 33 TIOTyUYeHHEM
MYHHIUIIAIBHON YCIIYTH.

3.1.7. Pe3ynbTaToM agMHHACTPATUBHOM IIPOLEAYPHI SABJIAETCS IPUEM 3asBICHHSL.

3.1.8. CnocoboM dukcaruu pesynbraTa BHIIOJHEHHS aIMHHHCTPATHBHOH IIPOIELYPHI
ABJII€TCS peTUCTpanus 3asBieHus B JKypHaie perucTpayy BXOAAIIEH KOPPECIOH ICHIHH.

3.2. ®opMupoBaHKe H HANIPABJICHHE MEKBEIOMCTBEHHbIX 3aIDOCOB B OPraHbI U
OPraHU3alHH, yYaCTBYIOIIHE B NPEJ0CTABJICHHH MyHUIHIAILHOMN yCIyra

3.2.1. OcHOBaHMEM I Hadala aJIMHHHCTPATHBHOM IIPOIEAYPH  SBISETCS
HETPEJICTABIICHHE 3asBUTEJEM II0 COOCTBEHHOH WHHIHATHBE JOKYMEHTOB, YKA3aHHBIX B
nozpaszene 2.7. HaCTOSIIEro AJMHHACTPATHBHOTO PETJIaMEHTA.

3.2.2. OTBEeTCTBEHHBIH HCHONHUTENb AnMHHHCTpanuu (paGotHuk M®L[*) B TeueHme
ABYX pabouMx IHEH CO IHS IOCTYIUICHHUS 3asBICHHS B AIMHHUCTPAIHIO OCYIIECTBIISET
NOATOTOBKY M HAalpaBICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl M OpraHH3alliiH,
YYacCTBYIOIIHE B IIPENOCTaBICHUN MyHUIIANIATHHON YCIIyTH.

3.2.3. MexBeIOMCTBEHHBIH 3alIpOC HANPABJISETCS B (OPME 3JIEKTPOHHOIO JOKYMEHTA C
UCIOJB30BAHHEM E€IMHOM CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOIECHCTBHS H
NOJKIIOYaeMbIX K HEH PETHOHANBHBIX CHCTEM MEXBEIOMCTBEHHOTO  3JICKTPOHHOI'O
B3aMMOJICUCTBUS.

IIpy OTCYTCTBMH TEXHHYECKOH BO3MOXHOCTH (OPMHPOBAaHHS M  HalpaBIeHHS
MEXBEIOMCTBEHHOIO 3ampoca B (opMe BIIEKTPOHHOTO MOKyMEHTa II0 KaHallaM CHCTEMEL
MEXBEIOMCTBEHHOI'O  JJIEKTPOHHOTO  B3aMMOJCWCTBHS ~ MEXBEIOMCTBEHHBIH  3aIipoc
HampaBjiseTcss Ha OyMaXXHOM HOCHTENE IO MoYTe, IO (aKCy C OJHOBPEMEHHBEIM €TI0
HaIpaBJICHHEM I10 I10YTE I KypbEpCKOM JOCTaBKOW ¢ COOJIIOCHHEM HOPM 3aKOHOAaTeIhCTBA
Poccuiickoit @enepanun o 3aIuTe MePCOHATBHBIX JaHHBIX.

OTBeTCTBEHHBI! HCHOTHUTETh AQMUHUCTpanud (paboTHuK M®II*), ocyIecTBIISIOMIz
MEXBEJOMCTBEHHOE HH(GOpPMallMOHHOE B3auUMoJeicTBue, 00s3aH  (00sA3aHBI) NPUHSTH
HEOOXOIMMBIE MEPHI 110 IIOJIyYSHHIO OTBETOB HAa MEXKBEIOMCTBEHHEIE 3aIIPOCHL

3.2.4. MakcuMalbHBIH CPOK ITOATOTOBKH W HAIPABJICHHS OTBETA HA MEXBEIOMCTBEHHBIN
3alpoC HE MOJKET MIPEBBIIATh MATh pabounx JTHEH.

3.2.5. OrtBer Ha MEXBEIOMCTBEHHEIH 3alpOC PETHCTPUPYETCS B YCTAHOBJIEHHOM
MOPSIIIKE.

3.2.6. OTBeTICTBEHHBII  HCIOJNHUTEIb MPHOOIIAET OTBET, MOJYyYEHHBIH IO
MEXBEJOMCTBEHHOMY 3aIIpOCy K JOKYMEHTaM, IPEJICTABICHHBIM 3asiBUTEIIEM.

3.2.7. MakcuMaJbHBIA CPOK BBIIOJHEHHS aMAHHCTPATUBHOM MPOLELYPHI - 7 paboumx
JHEMH.

3.2.8. KpurepueM NpHHATHS PEIICHUS SIBISETCS OTCYTCTBHE JOKYMEHTOB, YKA3aHHBEIX B
nozpaszaese 2.7. HaCTOSIIEero AJIMAHHUCTPATABHOIO PETIAMEHTA.

3.9. PesynpTar aJMHHHCTPATHBHOH MpOLENYPHl — IIONYYEHHE OTBETOB HA
MEXXBEIOMCTBEHHBIE 3aIIPOCHI.
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3.10. Cmoco6 uxcanmu pesyibraTa BHIUIONHEHHS aIMAHHCTPATHBHOM IIPOLENYPBl —
PETUCTpalysl OTBETOB HAa MEXBEJIOMCTBEHHBIE 3alPOCHI B XKypHAIe PETMCTPAlldHM BXOISAINCH
KOPPECHIOHICHIIHH.

3.3 PaccMoTpenne MaTepHAJIOB, HEOOX0AMMBIX /IJIsi PEA0CTAB/ICHHASN
MYHHIUIAJIbHOH YC/IyI'H, IPDHHATHE PelleHns U 0()opMiIeHHE Pe3yabTaTa
[peJ0CTaBJICHHA MyHHIIHNIAJILHOM yCJIyrn

3.3.1. OcHoBanueM I Havala aJMHHHCTPATHBHON IMPOLEAypHl SBISETCS MOIyYECHHE
CICIUATACTOM AJIMHHHUCTPAIMHU JOKYMEHTOB, IIPEICTABICHHBIX 3aIBHTENEM H NOTyIeHHBIMH B
X0JI€ MEXBEIOMCTBEHHOTO B3aMOICHCTBHSL.

332. Ilpu oTCyIcTBHM  mpenyCMOTpeHHBIX IyHKTOM 2.10.  HacTosumero
AZIMAHHUCTPATHBHOTO PEraMeHTa OCHOBAHUH JUIsl OTKa3a B IIPEOCTABICHHM MYHHIMIIAIBHOM
YCIYTH CHENHATACT AJMHHHCTPAIMH TOTOBHT IPOCKT pEUICHHS O HPUCBOCHHH OOBEKTY
aJpecany ajgpeca WIH aHHYJIUPOBAaHMH €ro aJpeca U YBEIOMIICHHE O MPHCBOCHUH aIpecoB
00BEKTaM aJIpecariim.

333. Ilpg HamHYMM  OPeLyCMOTPeHHBIX  nyHKToM  2.10.  Hacrosimero
AJIMAHHCTPaTHBHOTO pErjaMeHTa OCHOBAHHMI /Ul OTKa3a B MPENOCTABICHHH MYHHIHIATBHOM
YCIYTH CHeHHATACT AJIMHHHCTPAIlMM OCYIIECTBJISET IMOATOTOBKY peIIeHHs 00 OTKase B
IPUCBOCHUH O0BEKTY afpecalliy afpeca Wi aHHYJIMPOBaHMH €T0 ajipeca. Pemenue o6 oTkase B
IPUCBOCHHU OOBEKTY aJpecalliii ajJpeca MM aHHYJIHPOBAHHH €0 aipeca ¢ MOTHBHPOBAHHBIM
000CHOBaHHEM NPHYKH OTKA34.

3.3.4. IloAroToBleHHBIC JOKYMEHTHI MEpENalOTCs Ha HOANMCh |naBe BaHOBCKOro
cesbcoBeTa Pruibekoro paifona.

3.3.4. CnennamicT AIMUHHCTpAllMH B T€YeHHE 3 pabouux JHeH cO [HS MOAIHMCAHHMS
pelleHHsT BHOCHT HH(POpPMAIMIO O IPHCBOCHHH (M3MEHEHHH) aipecoB B DenepalbHyIO
HHPOPMAILOHHYIO aJIPECHYIO CHCTEMY.

3.3.5. MakcuMalIbHbIH CPOK BBIIOJHEHHUS aMHHACTPATABHOMN HPOIEAYPEI COCTABIAET 3
pabounx mHs.

3.3.6. KputepueM TIpHHATHS pEUICHHS O MPEIOCTaBIECHHH MM 00 OTKase B
NPEIOCTABICHUH MYHHLHUIAIBHONR YCIYyTH SBISETCS HAJIMYHAE WA OTCYTCTBHE OCHOBAHMM IS
OTKa3a B IPEAOCTABICHUH MYHHUIMIAIBHON YCIYr'W, yKa3aHHBIX B myHKTe 2.10. HacTOSIIETO
AIMUHHCTPAaTHBHOTO PETIaMEHTA.

3.3.7. Pe3ynpTaToM aqMUHHUCTPATABHOM MIPOLELYPEI SBIISETC:

- moanucaHHoe I'maBoii MBaHOBCKOro ceibcoBeTa PrUIBCKOTO paiioHa pelieHue o
IPUCBOCHHM OOBEKTY aJpecalldyl aJpeca WIM aHHYJIHPOBAHHH €ro ajpeca, JOO pemeHue o0
OTKa3€ B IIPHCBOECHHN OOBEKTY afpecaliiy aJpeca WK aHHYIHPOBaHHH €T0 ajipeca.

3. 3.8. Cnoco6 ¢ukcanum pe3ynbraTa BBITOJHEHHS aIMHHHCTPATHBHOW IPOLEXYPHI —
perucTpanys pelleHds O NMPHCBOCHMHM OOBEKTY aapecanuu anpeca B JXypHaje permcrpamnuu
IIOCTAHOBJICHUH AQMUHKCTpanud MIBaHOBCKOTO cenbcoBeTa PrUIbcKoro paifoHa.

3.4. Boigaua (HanmpaBJ/ieHHe) 3asiBUTEJIIO Pe3yJIbTAaTa MPEX0CTABICHUS
MYHHIMIAJILHOH yCIyTH

3.4.1. OcHoBanueM JUId Hayaja aAMHHUCTPATHBHOM MPOIEAYPHl SBISETCS HAIHYHAE
OJTHOT'O M3 CJIEAYIOUIUX JOKYMEHTOB:

PEIIEHUs O IPUCBOCHMH OOBEKTY aJpecalliy aapeca WK aHHYJIMPOBAHUH €ro ajpeca;

pemenre 00 OTKase B IPUCBOCHHU OOBEKTY aJipecalliyl aJpeca Wi aHHYJIHPOBAHHH €0
aznpeca.

3.4.2. Pe3ynbTar npefoCTaBICHHS MYHHLIUIAIGHON YCIYTH BBIIAeTCS (HAIPABIIAETCS)
3aBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3aSIBIICHUH.

3.4.3. OTBETCTBEHHBI HCIOJHHATENb AJIMHHHCTPALMH, [P HAIMYHH KOHTAKTHOTO
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TeneoHa 3asBUTENs MNPHUITAIIACT 3asSBATENS JUIS MONYYEHHS pe3ylbTaTd MYHALMNAIBHOMN
ycyrd 1mo TenedoHy, Mu60 HalpaBIseT YBEAOMIEHHE IIOCPEICTBOM IIOYTOBOTO OTIIPABIICHHMS
HJIH 3JIEKTPOHHOM IIOYTHI 110 aJIpecy, yKa3aHHOMY B 3asBIICHHH.

3.4.4. MakcuMaJIbHBIH CPOK BBIITOJIHEHHS aIMHHUCTPATHBHOMN IIPOIENYPhI COCTABISIET HE
Oonee 1 pabodero mHA C JaThl PErHCTpaliMH JOKYMEHTA, YKa3aHHOTO B Tojpaszene 2.3.
HACTOAIMEro AIMHUHUACTPaTHBHOTO perjaMeHTa.

3.45. KpurepumeM TUpUHATHS pEIICHHS SBISETCd HAIAYHE IOJMHUCAHHOTO M
3apErHCTPUPOBAHHOTO PEIIICHHS.

3.4.6. Pe3ynbraToM BBIIOJIHEHHS aJMHHHCTPATHBHOM MPOIELYphl SABIAETCS IOTyUCHHE
3asdBHTEJIEM PEIICHUS O MPUCBOCHHHM (00 OTKa3e B IPUCBOCHUH) OOBEKTY apeCallii aapeca Hilkl
aHHYJIMPOBAaHHUH €ro0 ajpeca,

3.4.7. Cnoco6 ¢ukcaruu pe3yibraTa BBIIOJHEHUS aIMHHHCTPATHBHON MpPOLETYPH —
OTMeTKa 3asBuTeNA B JKypHane perncTpanuy IIOCTaHOBJICHHH AIMHHHCTpanuH VIBaHOBCKOTO
ceIbcoBeTa PHUIBCKOrO paiioHa 0 IOIyYeHUH SK3eMIUISIpa JOKYMEHTA.

3.5. Ilopsaok HcHpaB/IeHHs AOMYIEHHBIX OMEYATOK H OIIHOOK B BHIAAHHBIX B
pe3yJabTaTe NPeAOCTABJICHHS MyHHIUNIAIbHOMH yCJIyTrH J0KyMeEHTAaX.

3.5.1. OcHoBanmMeM I Ha4yayia BBHITOJHCHHS aJMHHUCTPATHBHOMN IIPOLELYPHI SBISETCS
oOpaleHne 3asBUTENS (3aIIpOC), IOTYYHBINEr0 OGOPMIEHHBIH B YCTAHOBIEHHOM IOPSIKE
pe3yJbTar IpeI0CTaBIeH) MyHHIUIIAIBHON YCIYTH, 00 UCTIPABICHUH JOMYIIEHHBIX OIEYaTOK
¥ OIMOOK B BBIJAHHBIX B Pe3yNbTaTe MPeJOCTABICHHUS MyHHIUNAILHON YCIyrd JOKyMEHTaX B
AnvunncTparyro wm ML,

3.5.2. Cpok mepenaun 3ampoca 3asBuTens u3 MOI[ B AIMHUHHUCTPALUIO YCTAaHOBJIEH
COIVIAICHHUEM O B3aMMO/ICHCTBHH.

3.5.3. Pemenue 006 HCIpaBIeHWH AOMYIIEHHBIX ONEYaTOK W OIIMOOK B BHINAHHBEIX B
pe3yibTaTe IMpeI0CTaBICHN] MyHUIMIIAIBHON YCIIyTH TOKYMEHTaX IPHHAMAETCS B Cliydae, eCiu
B YKa3saHHBIX [JOKYMEHTaX BBIABICHBI HECOOTBETCTBUS MpHUJIaraeéMod K 3asBIICHHIO
JOKYMEHTAllH, @ TaKK€ HMCIOJIb30BAaHHBIM IIPH MOJATOTOBKE pe3ysibTara MYHHIIMIIAILHON
YCIIyTH HOPMaTHBHEBIM JIOKYMEHTaM.

3.5.4. KputepueM NpUHATHS PEHICHHS SBJISCTCS HAIAYME IOIMYIIEHHBIX ONEYATOK H
OMHMOOK B BBIIAHHBIX B pe3yJIbTaTe MPEIOCTABICHHUS MYHHUIIUIAIBHON YCIyTH JOKYMEHTAX.

3.5.5. PesynpraroM aJMHUHHCTPaTHBHOM MpPOLEAYpPHl  SBISETCS  HCIPABICHHE
JOIYINEHHBIX JOJDKHOCTHBIM JIMIIOM AJIMHHHUCTPAIIUU OT€YaTOK U (KJIH) OIMHOOK B BEIIAHHEIX B
pesyabpTare NpeJOCTaBICHUs MyHUIMNIATBHON YCIyTH JOKyMEHTax JIM0O HallpaBlICHHE B ajpec
3asdBHTE OTBETa ¢ HMH(oOpMarumeid 00 OTCYTCTBHH OIEYaTOK M OIMHOOK B BBIIAHHOM B
pesyibTare IpeoCTaBIeHUs YCIYTH TOKYMEHTaX.

3.5.6. Cnoco6 ¢Qukcamuu pesyibTaTa BBIIOJHCHUS aJIMUHHCTPATHBHOW MPOLEIYPHI —
perucrpanus B JXKypHaie perucTpanui HCXOAsIIeld KOPPECTTOHICHITHH.

3.5.7. Cpok BeIgaud pe3yibTara HEe JOJDKEH NpeBbImars 10 KaleHAapHBIX JHEH ¢ JaThl
perucrpanuu odpameHust 00 HCIpPaBICHUH AOIYINEHHBIX OIEYaTOK W OIMHOOK B BHIIAHHBIX B
pe3ynbTaTe IpelOCTABICHUS MyHHUIIMIIAIEHON YCIIyTH TOKYMEHTaX.

IV. ®opmbl KOHTPOJISI 32 HCIIOJTHEHHEM PerjaMeHTa

4.1. Ilopaaok ocymecTBJICHHS TEKYHIero KOHTPOJISI 32 COOII0IeHHEM U
HCIOJHEHHEM O0TBETCTBeHHBIMH JT0/KHOCTHBIMH JIMIAMH I0JI0KEHU I
AIMHHHCTPATHBHOTO PerjiaMeHTa U HHbIX HOPMATHBHBIX NPABOBLIX AKTOB,
YCTaHABJIMBAIOMHUX TPEeOOBAHNS K NMPEAOCTABJICHHIO MYHHIMIAIbHOM YCIYTH, 2 TAKIKE
NpUHATHEM HMH pPelIeHuH

Texymuit KOHTPONIB 3a COONIOAEHHEM ¥ HCIOJHEHHEM JOJDKHOCTHBEIMHU JIMIIAMH
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AJIMAHHCTpAIlUM  TIOJIOXKEHUH HACTOSINET0 AIMHHHCTPATHBHOIO pernaMeHTa W HMHEIX
HOPMAaTHBHBIX IPAaBOBBIX AaKTOB, YCTAHABJIMBAIOMIUX TPeOOBaHHS K IPENOCTABICHHUIO
MYHHUIHUIIATBHON YCIIYTH, a TAKXKe IPHHATHEM HMH PELIEHHH OCyIECTBIIACT:

- 'naBa MBanoBckoro cenpcoBera Pouibckoro paiiona;

- 3amectuTenk ['1aBel AnqvuaucTpanuu MBaHOBCKOTO cenbcoBeTa PeUIbCKOro paiioHa.

lIeprHoMYHOCTE OCYIECTBICHHS TEKYIIEr0 KOHTPOJIS yCTAHABIMBAETCS PACTIOPSIKEHHEM
['maBe1 iBanOBCKOTrO cenbcoBeTa Pruibckoro paiona.

4.2. IlopsaoK ¥ MEPHOAHIHOCTH OCYIECTBJICHHS IAHOBBIX H BHEIUIAHOBBIX
NPOBEPOK MOTHOTEI H Ka4eCTBA MPEI0CTABJICHUS My HHIMIAJILHOMN YCIyrd, B TOM YHCJIe
HOPSIA0K B GOPMBI KOHTPOJIsI 32 MOJTHOTOH M KA4€CTBOM IIPEX0CTABICHHS
MYHHIHIIAJIbHOH YCIyTH

4.2.1. KOHTpOMIb 3a TIOHOTOM M KadeCTBOM IIPEAOCTABNEHHS MYHHI[UIATLHOM YCIyTH
BKJIFOYAET B CeOsl IIPOBE/CHHE MTAHOBBIX H BHEILIAHOBBIX [IPOBEPOK, BHISBICHHE H YCTPAHCHHE
HapyIICHHUH [paB 3asBUTEIECH, PaCCMOTPEHHE, IPUHATHE PEIIEHHH M IOATOTOBKY OTBETOB Ha
oOpallleHrs 3asBUTENEH, COTePXKAIIMX KaloObl Ha NeicTBHS (Ge3eHCTBHI) JOIKHOCTHBIX JIHI]
AMUHHCTpAITHH.

4.2.2. Tlopsmok ¥ NepHOAUYHOCTh HPOBENEHHsS ILIAHOBEIX IIPOBEPOK BBIIOIHEHHS
AMUHACTpaIMeR MOTOXKEHHWH HACTOAWEro AJMUHHCTPAaTHBHOTO pErTaMEHTA M WHBIX
HOPMAaTHUBHBIX IIPABOBBIX aKTOB, YCTAHABIHMBAIOIIUX TPeOOBaHHA K IPEIOCTABICHHIO
MYyHHMIMNAIBHON YCIYTH, OCYIIECTBIIAIOTCS B COOTBETCTBHH C IUIAHOM PaGOThl AJIMHHHCTPAITHH
Ha TEKYIIUU oI,

4.2.3. Pemenne 06 OCYIECTBICHHHU IUIAHOBBIX W BHEIIAHOBHIX MPOBEPOK MOJIHOTH H
Ka4eCTBa INPEAOCTABICHHUS MYHHIMIIAJBHON YCIyrHm mnpuHUMaercs InaBoil IBaHOBCKOTO
celbcoBeTa Prutbckoro paitona.

4.2.4. TlpoBepkH HPOBOJATCSA C LENBIO BBIABICHWS M YCTpPaHEHHs HapyIIEeHHil IIpaB
3ajBHTENCH U IPUBJICYCHHS BHHOBHBIX JIMI K OTBETCTBEHHOCTH. Pe3ylbTaThl MPOBEPOK
OTPAXKAIOTCS OTAEIBHON CIPaBKO# HIIH aKTOM.

4.2.5. BuennanoBbIe MPOBEPKH IOJIHOTH U KAYecTBA IIPEIOCTABIEHAS MYHHIMIIAILHOMN
YCJIYTH NPOBOASTCS Ha OCHOBAHHHM XKanoO IpaXKIaH Ha peUIeHHs WIH IeHCTBUS (Oe3nelcTBrE)
JOJDKHOCTHBIX JIMI AJIMUHHCTPALUHK, IPUHATHIE MM OCYILIECTBIEHHBIE B X0/I€ IPEAOCTABICHHS
MYHHIUNIATBHON YCIIYTH.

4.3. OTBETCTBEHHOCTDb AOLKHOCTHBIX JIHI] OPraHa MeCTHOIO CaMOyIIPABJIeHHSI,
NPeAOCTABIAIONIEr0 My HHIIMIIAJIbHY IO YCIYTY, 32 pellleHusI U aelicTBun (0e3aeiicTBHe),
NpHHUMAaeMble (0CymecTB/IseMble) HMH B X0/1€ PeI0CTABICHHS My HHIMIIAJILHOMN yCIyra

[To pesymeraraM NpOBENEHHBIX IIPOBEPOK B Ciiydyae BHIABJICHHS HapyIIEHHH IpaB
3asBUTEJICH BUHOBHBIE JIMIA MPUBIIEKAIOTCS K NUCHUIUIMHAPHON ¥ (WJIM) aIMHUHHUCTPATHBHON
OTBETCTBCHHOCTH B IIOPSIKE, YCTAHOBICHHOM JEHCTBYIOIIAM 3aKOHOMATEIBCTBOM PoccHifcKoi
®eneparin u Kypckoit o6macT.

ITepconanpHas OTBETCTBEHHOCTh JODKHOCTHBIX JIHI[ AJIMHHHCTPAIMH 32 HECOOIIONECHHE
NOpsSITKA  OCYIIECTBICHHS  aJMHUHHCTPATHUBHBIX MpPOLEAYp B  XOI€ MPENOCTABICHHS
MYHHIIHIIAIEHOM YCIIyTH 3aKPEIIIETCS B MX JOJDKHOCTHBIX PErIaMEHTaX.

4.4. Ilonoxennsi, XapaKTepU3yIOIIHe TPeGOBAHUSN K NOPAAKY B (JOPMAaM KOHTPOJIS
3a NpeJoCTaB/IeHHEM MYHHIIMIIAILHOA yCIyrd, B TOM YHCJIe €O CTOPOHBI IPAKIaH, HX
o0beIMHEeHH U opraHu3anui

Hist ocymiecTBieHHS KOHTPONS 3a MPEIOCTABJICHHEM MYHHIMIATHHOH  YCIyTH
TpaXJaHe, WX OObEIMHEHHS H OpraHM3allMH BIpPABE HANPABIAT B AJIMHHHCTDAIHIO
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UHJMBUNIYallbHBIE M KOJUICKTHBHBIE OOpAIEHHs C MPEIIOKEHUSIMH, PEKOMEHIAMMSIMH 110
COBCPIICHCTBOBAHMIO KaYE€CTBA M IOPSAKA IPENOCTABICHAS MYHHULIUNAIBHON YCIIyrH, BHOCHTb
IPETIONKCHAS O Me€pax II0 YCTPaHCHHIO HaApyIIEHHH HAcTOAIero AJIMHHHCTPAaTHBHOTO
periamMeHTa,  a TaKKe HalpaBiIATh 3asBICHUS H XKaJOOBI C COOOLIEHHEM O HapyIIEHHH
OTBETCTBCHHBIMH JIOJDKHOCTHBIMH JIMI[AMH, IIPEAOCTABJIAIOIIME MYHHIUNAIBHYIO YCIYTY,
TpeGoBaHUi HACTOAMEr0 AJMHHHCTPATHBHOIO DELNIAMEHTA, 3aKOHOIATENBHBIX H HMHBIX
HOPMATHBHBIX IIPABOBEIX aKTOB.

V. Nocynebuplii (BHECY 1e0HBII) ITOPSAOK 003Ka10BAHMS 3aSIBHTE/IEM PeNICHHI 1
AeiicTBuii (0e3neiicTBHs) oprana, NPeAOCTAB/IAIONIEr0 MyHHIIHIIAJILHY IO ycayry,
AO/KHOCTHOIO JIMIIA OPraHa, NPeI0CTAB/IAIONer0o My HHIIMNAIbHYI0 YCIyry, Ju00
MYHHIHIAJILHOTO CJIy’Kalero, MHOro(p)y HKIMOHAJILHOT0 IEHTPa, paboTHHKA
MHOI0(p)yHKIIMOHAJIHLHOTO [EHTPA

S.1. Hadopmauus nJs 3aABATEIs 0 €ro MPaBe MOJATH %aj100y HA pemenHe u (HIH)
AeiicTBue (Oe3neiicTBHE) OPraHa MeCTHOTO CaMOYIIPABJICHHS], IPEI0CTABJISIOMIET0
MYHHUHNAIBHYIO YCJIYTY H (MJIH) €0 JOJKHOCTHBIX JIHI, MyHHIUNAIbHBIX CJTyKAIIHX,
NpH NpeJoCcTaBICHHH MyHUIHIAIBHOH YCJIyTrH, MHOT0()y HKIIHOHAILHOTO IIEHTPA,
paboTHHKA MHOTO(YHKIHOHAILHOIO EHTPA (AaJiee - 5Ka106a)

3adBUTENh HMMEET MPaBO MOJATh JXanoby Ha >kanoly Ha pENIeHHs H IeHCTBHS
(GesmeiicTBHS) AIMUHUCTpanuK U (MIIH) €€ JOIKHOCTHBIX JIHII, MYHHIMIAIBHBIX CITY)KaIUX,
IpH IIPEIOCTABICHUN MYHHIMIAILHOH yCIyrH, MHOTO(YHKIIHOHAIBHOTO IEHTpa, pabOTHUKA
MHOTO(YHKITHOHAIFHOTO IIEHTPA.

3asBUTENb MMEET IIPaBO HANPAaBHTH XKAJI00y B TOM YHCIE HOCPEACTBOM (enepanbHOi
TOCyNapCTBCHHOW WHpOpPMAMOHHOM cHcTeMbl — «EmMHBIM TOpTanm rocyJapcTBEHHBIX U
MYHHIMIAIBHBIX yCIyT (GyHKIMi)» https://www.gosuslugi.ru.

5.2. Opranbl MmecTHOTO camoynpasienus Kypckoii o6.1acth,
MHOT0()yHKIHOHANbHbIE IIEHTPBI, JJH00 COOTBETCTBYIONIMIA 0PTraH rocyAapcTBeHHOI
BJIACTH (OPraH MeCTHOI0 CAMOYIPABJICHH) My 0/IMYHO-IIPABOBOr0 00pa3oBaHMs,
SIBJISIIOLMIACSH yIPeAUTeIeM MHOT0(pYHKIIHOHAIBLHOI0 IIEHTPA, M YIOJIHOMOYEHHbIE HA
paccMOTpeHHe KaJ00bI J0KHOCTHBIE JIHLA, KOTOPHIM MOKET GbITH HANPABJIEHA XKa1002

Kanoba MoxeT OBITh HalpaBiIeHA B:

AIMUHHUCTpAITHIO;

Yupasnenne QeepatbHOM aHTHMOHOLOIBHOMN City 06l o Kypckoit o6mactu (B ciyuae
oOpaleHns 3adBUTENS 33 TNOJNyYEHHEM MYHHIMIAIBHOW yCIyrM MO IPUCBOEHHIO ajpeca
00BEKTy KallUTAILHOTO CTPOUTENLCTBA);

MHOTOQYHKIMOHAIBHBIA HEHTpP MO0 B KOMHUTET HH)OPMATU3AIMH, TOCYIAPCTBEHHBIX U
MYHULIUTATBHBIX yCIIyT Kypckoii obnacTH, SIBJISIFOLIMAMCS yUYpeauTeneM
MHOTOQYHKIMOHAIBHOTO IEHTPa (Jajlee - YYpEeAUTeb MHOTO(YHKIMOHAIHLHOTO IIEHTPA).

KanoOs1 paccMaTpuBaroT:

B AIMUHHCTpanuH - I'maBa MIBaHOBCKOTO cenbcoBeTa PBUIBCKOrO paifoHa, 3aMecTUTelh
['naeb1 AnmuaMCcTpanun MIBaHOBCKOTO cenbcoBeTa PrubcKoro paioHa.

B VYmpasieHuH (eaepadbHON aHTHMOHOIONBHON ciy0b mo Kypckoit obmactu -
PYKOBOJHTENL YTIPaBIEHHUS, 3aMECTUTEIb PYKOBOJHTEIS;

B OBY «M®LI» - pykoBomuTesh MHOTOGYHKIMOHAIBHOTO IEHTPA;

Yy YydYpeIauTelns MHOrOQyHKIMOHAIBHOTO IEHTpa - PYKOBOIUTENb yUpEeIHUTENI
MHOTOQYHKIIHOHAJIBHOT'O IIEHTpA.

3.3. Cuioco0b1 mHGOpPMHApPOBaHHS 3asiBUTEIIElH 0 MOPSIIKE MOAA4YH H PACCMOTPEHHS
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)KﬂJIOﬁbI, B TOM 4HCJI€ ¢ HCIIO0JIb30BaHueM Eaunoro mopTaJia

WupopmMupoBanne 3asBHTENE O TOpSOKE MONAYH H PacCMOTpPEHHS  KaJIOOBI
OCYIIECTBIICTC ~ IOCPEACTBOM  pasMelIeHHs HHGOpPMAalM¥ Ha CTEHAaX B  MECTax
TIpENOCTABICHUS MyHUIMIIATIFHOM YCIIyTH, B PenepansHOii rocyiapcTBeRHOM HHGOPMAIHOHHOM
cucreMe «EMuHBIA MOpPTan rocymapCTBEHHBIX H MYyHHIHIAIBHBIX yeayr (pyskmuii)», Ha
opunmansHOM  caifTe  AJMHHHCTpAIUH, NPEAOCTABISIIONIEH MYHHLIUNAIBHYIO  YCIIyTy
OCYIIECTBILICTCS, B TOM YHCIIE 110 Tee(OHy, 5]I€KTPOHHOM II04Te, [PH JIMIHOM IIpHEME.

5.4. IlepeeHr HOPMATHBHBIX NPABOBBIX AKTOB, PETY IHPYIOIIHX IIOPAIOK
JocyaedHoro (BHecyneGHOro) 06xaoBaHus peNIeHuil U AeiicTBHI (OesneiicTBUs) oprana
MECTHOr0 CaMOylpaBJieH s, NPeA0CTABJISIOMEro MyHHIHIAIbHYIO YCJIYTy, a TAKKE ero

HOJLKHOCTHBIX JIHII.

Ilopsimox  mocyne6HOro  (BHECYZEOHOro) —OGKANOBAHHS pelmeHuii u  JedcTBHIA
(besnedicTBHs) OpraHa MECTHOTO CaMOYNPABJIEHHS, IIPEeIOCTABIISIOMIETO MYHHUIUTTBHYIO
YCIIYTY, & TaKXKe €ro JOJDKHOCTHBIX JIHII, PETYIUPYETCS:

Iz QenepampabiM - 3aK0HOM 0T  27.07.2010 Ne 210-®3 «06 OpraHu3aIuu
IPEIOCTABICHUS FOCY IaPCTBEHHBIX M MyHHIUIIATBHBIX YCIIYT»;
2 Hocranosnennem Ilpasutenscrea P@ ot 16.08.2012 Ne840 «O mopsiaxe mogaum

M paccMOTpeHHs Xanob Ha pelieHHs U JeHcTBHs (GesnelcTBHE) (enepaTbHBIX OpraHoB
HCIIONHUTENbHO! BIACTH M MX NOJDKHOCTHBIX JIHII, (elepabHBIX TOCYIapCTBEHHEIX CITYIKAIHUX,
AOJDKHOCTHBIX JIMIl TOCYJapCTBCHHBIX BHEOIOKETHBIX (oHITOB Poccuiickoit ®enepanmw,
FOCYJapCTBEHHBIX KOPIOPALMi, HAJIENECHHBIX B COOTBETCTBHH C (elepalbHBIMH 3aKOHAMHE
IOJHOMOYIUSAMH IO MPENOCTABICHHUIO TOCYAApCTBEHHBIX YCIYyr B YCTaHOBJIEHHOH cdepe
ACATCIIBHOCTH, W MX JOJDKHOCTHBIX JIMI[, OPraHU3alldif, IpeIyCMOTPEHHbIX YacThio 1.1 craTeu
16 ®epepanpHoro 3akona «O6 OpraHM3amMH IIPELOCTABIECHHS rOCyJJapCTBeHHBIX U
MYHUIUOAIBHBIX YCIYr», M HX DPaOOTHHKOB, a TaKke MHOTO(QYHKIMOHATBHBEIX IEHTPOB
IIPEIOCTABIIEHUS TOCYJapCTBEHHBIX M MyHHITHIIATBHBIX YCIYT U HX paOOTHHKOB;

3 TI0OCTaHOBJICHHEM AJMHHUCTpanun MBaHOBCKOrO cenbcoBeTa Prutbckoro paifona
ot 08.08.2018 Nel37 «O6 yrBepxaenus IlonokeHnst 06 0COGEHHOCTIX MONAYH H paccMOTpeHHS
Kajo®d Ha pemeHnus, neiictus (GesmeiicTBHE) AIMHHHCTpanuu VIBAHOBCKOTO CelbCOBETA
PpUIbCKOrO  palioHa, JODKHOCTHBIX JIMI, MYHHIMNATGHBIX —CIyXKAI[UX AIMUHHUCTpAITAA
ViBaHOBCKOTO CenbcoBeTa PHUIBCKOTO paiioHa, a Takke MHOrO(YHKIHOHAIBHBIX I[EHTPOB
IPEOCTABIIEHHS FOCYIaPCTBEHHBIX M MYyHHITUIIAIBHBIX YCIYT H HX PAaOOTHUKOBY.

Wudopmanms, ykasaHHas B JaHHOM pasjene, pasMelieHa Ha EmuHom nopTaine
https://www.gosuslugi.ru.

VI. Oco0eHHocTH BBLINOJTHEHHS aIMHHHCTPATHBHBIX NPoLeayp (aeficTBUiA) B
MHOro(yHKIUHOHAJILHBIX HEHTPAX MPEI0CTABJIEHHS IOCY APCTBEHHBIX U MYHHIIHIAILHBIX

yeayr

6.1. OcHoBaHWeM U1 Hayaja aIMHHHCTPATHBHOM IIpoLeAypHl SBIISETCS IIOJa4a
3aIBUTCIEM 3ajBJICHHS O NPEJOCTaBJICHHH MYHHIUNAIBHON YCIyrH C JOKYMEHTaMH,
YKa3aHHBIMH B Iozipasese 2.6. HaCTOSAIIETro AIMUHUCTPATHBHOIO PETIAMEHTA.

6.2. TlpemocraBneHHe MyHHIUNAILHOW YCIYTH B MHOTOQYHKIHOHAJIBHBIX IIEHTPax
OCYIIECTBJIACTCS B COOTBETCTBHM ¢ DenepanmbHbM 3akoHOM 0T 27.07.2010 Ne 210-d3 «O6
OpraHH3allii MPEIOCTABICHUS TOCYAAPCTBEHHBIX H MYHHIHIAIBHBIX YCIyI», HHBEIMH
HOPMaTHBHBIMA MPaBOBBIMH akTamMu Poccuiickod ®ezepanin, HOPMATHBHBIMH ITPABOBBIMH
akTaMu Kypckod o6macTw, IO NpPHHIUIY «OJHOTO OKHA», B COOTBETCTBHH C KOTOPBbIM
IPEIOCTABICHAC MYHUIUNIAIBHOR YCIYTH OCYIIECTBISETCS MOCIE OJHOKPATHOrO OOpAaIeHHs
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SQIBUTEIA C COOTBETCTBYIONIMM 3allpOCOM O MPENOCTABICHHH MYHHIMIAIBHON YCIYTH WM
KOMIUIEKCHBIM 3aIIPOCOM.

BsammonelicTBue ¢ opramamm,  IIpeJOCTaBISIOIIAMHE rOCYyJapCTBEHHBIE U
MYHHITHIIIBHBIE YCIIyTH, OCYIIECTBIIICTCS MHOTO(YHKIIMOHAJIBHBIM LEHTPOM O€3 ydacTHus
3adBHTC/SI B COOTBETCTBUM C HOPMATHBHBIMH TIPAaBOBEIMM AaKTaMH M CODJIAIIEHHEM O
B3aHMOJEHCTBHUH.

6.3. MO®I] obecneunBaroT UHGOPMUPOBAHHE 3asBHTENEH O HOPsAZIKE TPENOCTaBICHHUS
MYHHIUNATBHOH yciyrn B MO®L[, o Xome BBIIONHEHHS 3alpoca O IIPEJOCTABICHHH
MYHHIMIAIBHOK yCIIYTH, II0 HHBIM BOTIPOCAM, CBS3aHHBIM C IIPEJOCTABIECHHEM MyHHLANATLHOM
YCIIyTH, a TaKXe KOHCYIbTHPOBAHHE 3asBUTEJIEH O MOPSJKE MPENOCTABICHHS MyHHIMIAIBHOM
yciyru B MOI],

6.4. Ilpu monmy4eHuu 3asiBieHns padoTark MOI;

a) TpOBepsAeT IPaBHIBHOCTE OMOPMIICHWS 3asBlIeHHI. B Cllyd4ae HENPaBHIBLHOTO
OhOpMIIEHHS 3ajBNECHHUS O IPEJOCTABICHHH MYHHLAIATEHOMN ycayrd, pabotHuk MOI]
OKa3bIBACT IIOMOIIIb 3asBUTEIIO B 0QOPMIICHHHM 3asIBIICHHSL,

0) CBepSeT MNONTMHEMKE M KONHH JOKYMEHTOB, BEPHOCTE KOTOpbIX HE
3aCBHJICTCIECTBOBAHA B yCTAHOBJICHHOM 3aKOHOM IIOPSAZKE, €CIH NOKYMEHTHI IIPECTABICHBI
3asBUTENIEM JIMYHO,

B) 3QIOJIHSAET PACIHCKY O IpHeMe (PETHCTPALHH) 3asBICHHS 3aSBHTENS C yKa3zaHueM
IEpeTHs MIPUHATBIX JOKYMEHTOB U CPOKA IIPENOCTABICHHS MYHUIUNIAILHON YCIIyTH;

6.5. Cpok mepenauu 3asBiCHHS H JOKYMEHTOB, HEOOGXOMMMBIX IS MPENOCTABICHHAS
MYHUIMNATBHON yciyrd, u3 M®L] B AnMuHHCTpauuio - B TedeHme 1 paGodero aHs Tocie
PETUCTpAITHH.

6.6. AZIMHHHCTpaKS B CPOK, HE IIO3THEE PaGOYEro MHS, CIIEIYFOMIETO 3a JHEM [IPHHSTHS
PCIICHUS O MPEAOCTABICHUH (OTKa3€ B PEIOCTABICHUH) MyHHUIUIIAILHOR YCIIYTH HAIPABIIIET B
M®L], npuHSBIIME 3ampOC HPEOCTABIEHHM MYHHLMUNAIBHOMN yciyra, UHGOPMAIHIO O
IPHHATOM pEIICHUM B IOPSAIKe, YCTAHOBJIEHHOM COIVIANIEHHEM O B3aMMOICHCTBHH,
3aKIr04eHHBIM ¢ OBY «M®L]».

B ciyyae nmoiydenus 3asBuTeNneM pesylbrara NPeNOCTABIEHAS MyHHIHIATEHON yCIyTH
4yepe3 MOI, 1oKyMeHTHI HepenalTcs 3 Anvunucrpanuy B MOL He mo3anee paGouero mHS,
IPEAMECTBYIOMETO JaTe OKOHYAHHS IPENOCTaBICHHS MyHUIUNIAIBHOM YCIyTH.

6.7. Ilpu mnomy4eHWH pe3yabTaTa MYHHIMIAILHON yciayru B MOI] 3asButens
IPEBSBIISET:

- IOKYMEHT, yI0CTOBEPSIONIHI THYHOCT,

- OK3EMIULIP PaCIUCKU O IpUEME JOKYMEHTOB C PETHCTPAIHOHHBIM HOMEPOM, JATOH H
IOANUCHIO paboTHuKa M®II, NpUHSBIIEr0 KOMIUIEKT JOKYMEHTOB, BBIIAHHBIA 3asSBHUTEIIO B
JI€Hb II0Ja4yy 3a1poca;

- Opu OOpallleHWH YNOTHOMOYEHHOTO IIPEJCTABHTENS 3asBUTENS - JOKYMEHT,
IOATBEPXKIAFOIIMN IIOTHOMOYHS [TPEICTABUTES 3asIBUTEIIS.

6.8. KpuTepueM NIPUHATHA pelleHHs SBISETCS OOpalieHHe 3asBHTENS 33 MOJIyYeHHEM
MYHHUITUIANBHOHR yciryru B ML,

6.9. Pe3ynbTaToM aIMHHHCTPAaTHBHOM NPOIENypHl SBIACTCA IONYYCHHE 3asSBHTENEM
AOKYMEHTA, SIBJIAIOMIETOCS PE3yJIbTaTOM IPENOCTABICHUS MyHUIUTIAIBHOM YCIIyTH.

6.10. Crioco6 ¢ukcanuu pesyinbrara BEIIOIHEHHS aIMHHACTPATHBHON IIPOLENYPHI:

- B Ciyd4ae IOIyd4eHHs pesynpTata B MOI] — oTMerka 3asBUTENS O MOMy4eHHH
pesynbraTa MpeAOCTaBICHHS MYHHIHIAIBHONX yCIYTH C JaToff W IOANUCHIO B SK3EMILIAPE
IPEABSBIAEMON DPACIHCKH WM OTMETKA 3asSBHTENS B JKypHale (yKa3aTh HAMMEHOBAHHE) O
MOJTyYEHHMHM SK3EMILIIPa JOKYMEHTA.

- B CIyYac IOJNy4eHHs pe3yibTara B AJMHHHCTpalid — OTMETKa O Ileperaye
JIOKYMEHTOB B IIEPEAATOYHOMN BEIOMOCTH.

6.11. MakcManbHELH CPOK BBIIOJIHEHHUS aIMHEHHCTPATHBHOM IIPOLIENYPBI COOTBETCTBYET
CpOKaM, yKa3aHHBIM B IIoapaszelne 2.4. HacTosmero A IMHHHCTPATUBHOTO PerIaMeHTa.



